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1. OBIIUE TTOJIOKEHUA

1.1.0cHoBHas oOpa3oBaTelibHas nporpamma CpEIHErO
npodeccuoHalbHOTO  OOpa3oBaHus 1o  cnenuanbHocTH  46.02.01

JlokyMeHTallMOHHOE 0OecriedeHue yIpaBiIeHUsI U apXUBOBEICHUE.

OcHoBHass ~ oOpazoBaTeslbHas  IporpaMMa  CpeIHEro  Mpo¢eCCUOHAIBLHOIO
oOpazoBanusi mno crneuuanbHocTd  46.02.01 JlokymeHTanmoHHOe oOOecreueHue
ynpasieHuss u apxuBoBeneHue, peanusyemas ['AIIOY CO «HTCK» mnpencrasiser
co0oil cucreMy JIOKyMEHTOB, pPa3pabOTaHHYK0 M YTBEPXKICHHYI METOJUYECKUM
COBETOM y4eOHOro 3aBEJCHHUS C Yy4eTOM TpeOOBaHMI pBIHKA TpPyAa HAa OCHOBE
denepanbHOro roCyJJapCTBEHHOI'O 00pa30BaTENbHOrO CTaHJapTa o
COOTBETCTBYIOILIEMY  HAIIPABJIICHUIO IOJATOTOBKUM CpPEAHEro INpo(heCcCHOHATBHOTO
obpazoBanus (OI'OC CIIO), yrBepxkaeHHOr0 MpukazoM MuHncTepcTBa 00pa3oBaHus U
Hayku Poccuiickoii ®@eneparun Ne975 ot 11.08.2014., a Takxke ¢ ydyeToM
PEKOMEHI0BaHHOW MPUMEPHOM 00pa30BaTEIbHOIN MPOTPaMMBI.

OOII pernameHTHPYET LIETH, OXKHIAEMbIe Pe3ylbTaThl, COAEPKAHUE, YCIOBUS U
TEXHOJIOTMM peann3anusi 00pa3oBaTENbHOIO IPOIECCa, OLIEHKY KauyecTBa IOJArOTOBKHU
BBIMIYCKHMKA IO JIaHHOMY HaIlpaBJICHHUIO TMOJATOTOBKM U BKJIIOYAET B ceOs: y4eOHbII
IUIaH, pabo4yue MpOrpaMMbl y4eOHBIX KypCOB, MPEAMETOB, IUCLUMUIUIMH (MOAYJEH) H
Jpyrue mMarepuabl, 00eCIeunBaoIIie KaueCTBO MOJATOTOBKUA O0YYarOIINXCs, a TaKKe
porpaMMbl yueOHOW M MTPOM3BOJCTBEHHON MPAKTUKH, KaJeHAapHbIA y4eOHbI rpaduk
U METOJIMYECKUE MAaTepuajbl, 00ECIIEUMBAIOLUIUNE PEATU3ALUI0 COOTBETCTBYIOLICH

00pa3zoBaTenbHON TEXHOJIOTHH.

1.2. HopmaruBuble nokymeHThl isi pazpadbotrku OOIl CIIO mo
cnenranbHOCTH 46.02.01 JloKkyMeHTaIlMOHHOE OOecCleueHue yIpaBlICHUS U

apXUBOBEJICHUE

Hopmatunyto npaBoByto 6a3y paszpabotku OOII no cneuuansroctu 46.02.01
JlokyMeHTalMoOHHOEe 00ecnieueHHEe YIPaBICHUS U apXUBOBEIICHHE COCTABIISIIOT:

1. ®enepanbhble 3akoHbl Poccuiickoit @eneparuu: «O6 obOpazoBaHum» (0T

29 nexaOps 2012 roma Ne273-D3);



2. denepanbHbIN rocyaapcTBeHHbIN oOpa3oBaTenbHbil cTangapT (PI'OC) no
HaIlpaBJICHUIO MOATOTOBKH 1o cneuuaibHocT  46.02.01  JlokymMeHTallMOHHOE
o0OecrieueHre yNOpaBIIEHUs] U aApXMBOBEACHHE CpPEAHEro  MpodecCHOHATBLHOTO
oOpa3oBaHMs, YTBEPXACHHBI MpUKa3oM MuHHCTEPCTBA O0Opa30BaHUS M HAYKH
Poccuiickoit ®enepaunu ot «11» aBrycrta 2014 r. Ne 975;

3. Ilpukaz MwunoOpHayku Poccum ot 14.06.2013 Ned64 «OO6 yTBepxkaeHUU
[lopsinka opraHuzalMd U OCYLIECTBICHHS OOpa30BaTENbHOM JEATEIBHOCTH IIO

00pa3oBaTesbHBIM IPOrpaMMaM CpeJiHero npoheccuoHaIbHOro 00pa30BaHUS»

4. [Tpuka3 MunuctepctBa oOpazoBanus U Hayku PO ot 29.10.2013 Ne 1199
«O06 yTBepkAeHMM TepedyHs npodeccuit W crenuanbHOCTeH CpEIHEero

poecCHOHATLHOTO 00pa30BaHUsy, 3aPETUCTPUPOBAHHOTO B MUHUCTEPCTBE IOCTUIINN

P® o1 26.12.2013 Ne 30861.

5. Metoaudeckue pekoMeHaanuun MunHuctepcTBa oOpa3oBaHus U Hayku PO ot
20 uronsg 2015 r. Ne 06-846 1o opranuzamnuu y4eOHOTO Mpolecca Mo OYHO-3a0YHOU U
3a04HOM (opmam o00yueHus B O00pa30BaTENbHBIX OPraHU3alUsAX, PEATU3YIOIINX
OCHOBHBIE npodecCuoHaNbHbIC oOpa3oBaTeNibHbIC IpOrpamMMBel CPEIHETO

npodheCCHOHAIBHOTO 00pa30BaHUs.

1.3. O0mas xapakTepucTUKa OCHOBHOM 00pa30BaTeIbHON MPOrpaMMbI
cpeaHero npodeccuoHalbHOTO 00pa3zoBaHMs IO crnenuaibHocTH 46.02.01
JIokyMEeHTallUOHHOE OOecCIleueHue YyImpaBieHUus W apxuBoBeaeHue. Cpok
ocsoeHuss OOII CIIO mno cnenuansHocTH 46.02.01 JloKyMEeHTaMOHHOE

oOecrieueHne YIpaBJICHHUs U apXUBOBEICHUE

HopMaTuBHBIE CPOKM OCBOCHHMSI OCHOBHOWM MpO(ecCHOHANBLHON 00pa3oBaTeIbHON
IporpaMMbl  CPEHETO MPOGECCHOHATBHOIO 00pa3oBaHus 0a30BOM TOATOTOBKUA TIPH
3a04HOU (pOopMe TOTYUIECHHUST 00pa30BaHuUs U MPUCBaNBaeMasi KBATM(UKAIHS TIPUBOISATCS B
Tabmure 1.

Tabmuua 1 - Hopmatusnsie cpoku ocBoenust OITOI



HopmatuBHBIN CPOK OCBOEHUS

HaumeHnoBanue B
OO6pazoBatenbHas 6aza O OIIOII CTIO 6a30B0ii
1puema 6a30B0ii moaroTopky | NOATOTOBKH NP 3a04HOM (hpopme
noJIyueHus: 00pa3oBaHUs
Ha 0a3e CpeTHero Crenuaymct 1o
(mosHOTO0) 00TIIEeTO JTOKyMEHTAITAOHHOMY
00pa3oBaHuUsI o0ecIieYeHU IO 2 roxa 10 mecsiieB
yIpaBIcHHUS,
apXUBUCT

Tpynoemkocts OIIOII Ha 6a3e cpennero (MOIHOTO) 001IeT0 00pa30BaAHUS

MIPUBOJIATCS B TaOIHIIE 2.

Tabmuma 2 - Tpymoemkocts OITOIT

OOyuenue 1Mo yueOHbIM LIUKJIaM 63 Hen.
VYueOHas npakTuka

6 Hen.
ITpon3BoacTBeHHas NpakTUKa (110 MPOQUIIIO CIIEHUATBHOCTH)
[Ipou3BoACTBEHHAs MPAKTUKA (MPEIAUILIIOMHAs ) 4 nen.
ITpoMexyTouHas aTTecTanus 3 Hen.
['ocynapcTBeHHast (MTOroBasi) aTTecTalysl 6 Hen.
KanukynsipHoe Bpems 13 nen.
UTOI'O 95 nen.

1.4. TpeboBanusi K AOUTYPUECHTY

JIuia, moctynaromiye Ha o0ydeHue, TOJDKHBI UMETh JIOKYMEHT O TIOJTyYeHUH:
— aTTecTaT O CpeaHeM (ITOJTHOM) 001IeM 00pa30BaHNH;
— JIMIJIOM O HadyaJlbHOM NPO(EeCCHOHAILHOM O0pa30BaHMHM C YKa3aHHEM O
MOJy4EHHOM YpPOBHE 0OIIero oO0pa3oBaHUs M OLEHKAMH 10 JUCIUIUIMHAM basucHoro
yueOHOro maHa 001eo0pa3oBaTeNIbHbIX YUPEKICHH;

— JIOKYMEHT 00 00pa3oBaHuM 00Jjiee BHICOKOTO YPOBHSI.



2. XAPAKTEPUCTUKA [TPO®ECCUOHAJIBHEN JEATEJIBHOCTU
BBITYCKHHUKA OOII I10 CITEHMAJIbBHOCTH 46.02.01

«JloKyMEHTaIMOHHOE 00ECIIEUCHUE YIPABICHUS U apPXUBOBEICHUE)
2.1.XapakrepucTtuka npodheCcCHOHAIBHON AEATEIbHOCTH BBIITYCKHUKOB

2.1.1. Obnacth npodeccuoHalIbHON IESITEILHOCTH BhIMYCKHUKA

ObnacTp npodeccuoHaIbHON AeSITeTbHOCTH BBIITYCKHUKOB:

- JICATENBHOCTh B CEKpeTapharax, CIyK0ax JOKYMEHTAMOHHOTO OOeCIeUeHWs,
KaJIPOBBIX CITy)0axX M apXMBax T'OCYIapCTBEHHBIX OPTaHOB U YYPEKICHUH, B OpraHax
MECTHOTO  CaMOYIIPABJICHUS, HETOCYAAPCTBCHHBIX OpPraHM3alUsiX BceX (QopMm

COOCTBEHHOCTH, OOIIECTBEHHBIX OpPTaHU3alMIX (YUPESIKICHUSIX ).

2.1.2. O06BbeKkThI TpOo(hEeCCHOHATBHON JIEATEIbHOCTH BBIITYCKHUKA

— JOKYMCHTBI, CO3/IaHHLIC JIOOBIM CITOCOOOM AOKYMCHTHPOBAHUSA
— CHCTCMbI JOKYMCHTAITUOHHOT' O oOecrneyeHus YHPABJICHUA,

— CHCTCMBI 3JICKTPOHHOT'O ,Z[OKYMCHTOO60pOTa;

— APXHUBHBIC JOKYMCHTEI;

— HNCPBHUYHBIC TPYAOBBIC KOJIJICKTHUBLI.
2.1.3. Buapl npodeccuoHanibHON AeITEeIbHOCTH BhIITYCKHUKA

— Oprasu3anus JOKYMEHTAIlMOHHOTO o0ecrieueHus yIIpaBJIEHUS u
(GYHKIIMOHUPOBAHUS OpTraHU3aAIUY;

— OpraHu3aius apXMBHOW U CHPaBOYHO-WH(POPMAIIMOHHON pabOTHI MO JOKYMEHTaM
OpraHu3aIuy;

— BBINOJHEHHE pPabOT MO OJHOM WJIM HECKOJbKUM TmpodeccusiMm padouux,

AOJIKHOCTSAM CIIyKallluX.



2.2 . TpeboBanus K pe3yabTaTam OCBOEHMUS OCHOBHOM

npodeccuoHaIbHOM 00pa30oBaTeIbHON MIPOrPaMMBbI

2.2.1 CnenuanucT no JOKyMEHTAIIMOHHOMY OO€CIIEYEHUIO yIIPaBIICHHUS,
apXUBUCT JOJKEH 00J1aJ1aTh OOIIMMU KOMIIETCHIUSAMHU, MIPE/ICTABICHHBIMU B

tabnue 3

Taomuna 3 - O0111e KOMIIETEHIINU

Kox HaunmenoBanue oOIIMX KOMIIETEHIIUNA
OK 1 [ToHuMAaTh CYIIHOCT U COLIMANIBHYIO 3HAUUMOCTb CBOEH Oy TyIieit
" | npodeccuu, IPOSBIATH K HEW YCTONYMBLIA HHTEPEC.
OK 2 Oprann30BBIBaTH COOCTBEHHYIO JIEATEILHOCTh, BRLIOUPATh TUTIOBBIC METOIBI U

CIIOCOOBI BBITTOTHEHUS TPO(ECCHOHANBLHBIX 3a/1a4, OIICHUBAThH X
3¢ (PEKTUBHOCTH U Ka4eCTBO.

OK 3 HpI/IHI/IMaTB PCUICHHUA B CTAHAAPTHBIX 1 HCCTAHAAPTHLIX CUTyallusAX U HECTHU
3a HUX OTBCTCTBCHHOCTb.

OcymiecTBISATh MOUCK W UCIIOJIB30BaHNE HHPOPMAITUU, HEOOXOTUMOMN s

OK 4. 3¢ ()EKTUBHOTO BBITTOIHEHHS TPO(HECCHOHATBHBIX 33]1a4, MPOGECCHOHATHHOTO

N JINMYHOCTHOI'O pa3sBUTHA.

OK 5. | Acnonb30BaTh HH()OPMANIMOHHO-KOMMYHUKAMOHHbIE TEXHOJIOTHU B
npodeccuoHanbHOM eI TeIbHOCTH.

OK 6 PabGoTath B KOJUIEKTHBE U B KOMaH 1€, 3P (HEeKTUBHO 00IIAThCA ¢ KOJIJIEraMu,
PYKOBOJICTBOM, ITOTPEOUTEIIIMHU.

OK 7. | bpath Ha cebs OTBETCTBEHHOCTH 3a PaOOTy YIEHOB KOMaH/IbI
(TIOYHMHEHHBIX ), 32 PE3YJIbTAT BHIMOJIHEHUS 3a/1aHUH.

CaMOCTOSTENHLHO OIIpCACIIATE 3aJa4n HpO(bCCCI/IOHaJII)HOFO N JIJNYHOCTHOI'O

OK 8. Pa3BUTHA, 3dHUMATHCA CaMOO6paBOBaHI/ICM, OCO3HAHHO INNIAHUPOBATb

ITOBBIINICHHEC KBaJ'II/I(bI/IKaHI/II/I.

OK 9. | OpreHTHPOBATLCS B YCIIOBUAX YaCTOM CMEHBI TEXHOJIOTUH B

npodeccuoHaNbHON NesSATENbHOCTH.

2.2.2. Coeuuaiauct MO JAOKYMEHTAIHOHHOMY OOECIEYeHHIO YIIPaBJICHHUS,
apXUBUCT TaKXkKe JIOJDKEH o0dagaTh MNpo¢decCHOHAIbHBIMUA  KOMITETEHIMSIMH,

COOTBETCTBYIOIIIMMH OCHOBHBIM BUJaM npodeccronanbHoil nesrenbHocty (Tadmuna 4)




Tabmuma 4. OcHOBHBIE BHUABI  NpOo(ECCHOHATBHON  JEATEILHOCTH U

npodeccCuoHaTbHBIE KOMIIETEHITUN

HanmMmeHoBaHue BUI0B HpO(I)CCCHOHaHBHOﬁ ACATCIBHOCTH U

Kon .
podecCUOHANIbHBIX KOMIETEHIUH
BII 1 Opranuzanus JOKYMEHTAllMOHHOTO OOECTIeUeHUs] yNpaBiIeHUs U
A (GYHKIIMOHUPOBAHMS OpPraHU3aLIUY.
0K 1.1 KoopaunupoBate paboty opraHuzaiuu (IpUEMHOM PYKOBOJIUTEINS),
" | BECTH IIPUEM IIOCETUTENIEN.
K 1.2 OcymiecTBiaATh pabOTy MO MOATOTOBKE W TPOBEICHUIO COBEIAHUM,
o JIEJIOBBIX BCTPEY, MPUEMOB U MPE3EHTAIIHI.
K 1.3 OcCymiecTBIATh MOJATOTOBKY JEJIOBBIX MOE30K PYKOBOIUTEINS U APYTUX
| COTpYAHHUKOB OpPTaHHU3AI[HH.
IIK 1.4. OpraHu3oBbIBaTh pabouee MECTO CEKpeTaps U PYKOBOAUTES.
K 1.5 OdopmisiTb U pErucTpUpoOBaTh OPraHU3ALMOHHO-PACTIOPSAUTEIbHbBIC
" | IOKyMEHTBI, KOHTPOJIMPOBATh CPOKH MX UCIIOJHEHHUS.
OObpabatbIBaTh BXO/ISIIHIE u UCXOSIINE JIOKYMEHTHI,
IIK 1.6. CUCTEMATU3UPOBATh WX, COCTABISATh HOMEHKIIATYPY JIe7 U (OPMUPOBATH
JOKYMEHTHI B Jieja.
CamocrosiTennbHO ~ paboTaTh € JOKYMEHTaMH,  COAEpKalluMu
IK 1.7. KOH(UIEHIIUANbHYI0 HMH(OpMAIMI0, B TOM YHUCJIE C JOKYMEHTaMU I10
JUYHOMY COCTaBY.
K 1.8 OcymecTBiaTh TenepoHHOE O0OCITyXKMBaHUE, MPUHUMATh W TEepPEeaaBaTh
o (axcsr.
IIK 1.9. Ocy1iecTBIsATh NOATOTOBKY JIEJ K MIEpeaue Ha apXUBHOE XPAHEHUE.
0K 1.10 CocTaBnsATh ONMHMCH [N, OCYUIECTBJISATh MOJATOTOBKY JeN K Iepeaade B
" | apX¥B OpraHu3aIuu, ToCyIapCTBEHHbIE U MyHHUIIUIAIbHbBIE APXUBHI.
BII 2 Opranuzanuss apxXvMBHOW M CIPABOYHO-MH(POPMAIIMOHHON pPAaOOTHI IO
A JOKYMEHTaM OpraHU3aIliH.
0K 2.1 OcylecTBIATh 3KCHEPTU3Y LEHHOCTH JTOKYMEHTOB B COOTBETCTBUHU C
" | HeHCTBYIONIMMH 3aKOHOIATEIbHBIMYA aKTAMU U HOPMAaTHBAMHU.
[IK 2.2. Bectu paboty B cuctemMax 3J€KTPOHHOTO IOKYMEHTOO00pOTa.
K 2.3 Pa3pabatbiBaTh 1 BeCTH KJIacCHU(PHUKATOPHI, TAOETU U Ip. CIPABOUYHUKH 110
e TOKYMEHTaM OpTraHU3aIiH.
K 2.4 ObecneurBaTh MpPUEM U paAlMOHAIBHOE pa3MELIEHUE JIOKYMEHTOB B
o apxuBe (B T.4. IOKYMEHTOB 110 JINYHOMY COCTaRBYy).
[IK 2.5. ObecneunBaTh YYET U COXPAHHOCTh IOKYMEHTOB B apXHUBE.
K 2.6 Opranu3oBbIBaTh HCIOJIB30BAHUE APXUBHBIX JOKYMEHTOB B Hay4YHBIX,
e CIPABOYHBIX M MPAKTUYCCKUX IICIIAX.
K 2.7 OcCyliecTBIATh  OPraHU3ALMOHHO-METOJIUYECKOE  PYKOBOJICTBO U

KOHTPOJb 3a paboToil apxuBa OpraHu3allMkd U 3a OpraHu3anuein




K HaumeHoBaHue BUOB MPOPECCHOHATBHON ACSITETLHOCTU U
o4 po(hecCHOHATLHBIX KOMIIETCHIIUN
JOKYMEHTOB B JIEJIONIPOU3BO/ICTBE.
BIIT 3 Brimonaenne paboT 1o OJHOW WJIM HECKOJBKUM MpodeccusM padbodmx,
A JOJKHOCTSIM CITY KaIllHX.

2.2.3 B pe3ynbTaTe OCBOEHHUs cojepkaHusl mpodeccroHampHoro moayis 03
«BBITIOJITHEHUE PABOT 10 OJHOM WJIM HECKOJIbKMM ITPO®ECCCHUSIM
PABOUNX, JOJDKHOCTAM  CIYXAILIMUX»  oOywaromuecs  MOJTy4arOT
MPAKTUYECKUN OMBIT BBIMOJTHEHUST paboT mo npodeccun 26410 Cekperapb-pedepeHrT.
[To pesynpraTam ciauu KBaaupukaunoHHOTO sk3amena 1o [IM 03 «Beimonnenue padboT
N0 OJIHOM WM HECKOJbKUM mpodeccusM padouux, JOJKHOCTIM — CIYXKAITUX)
oOydaromuiicss TOJdy4aeT CBUIETENBCTBO O Tpodeccuu padbodyero, IJOHKHOCTH

CIIYy>Xaliero.




3. YCJIOBUA OPT’TAHMU3ALMN ObPA3OBATEJIbHOI'O ITPOLECCA

YueOuslif ro B kojutemxe HaunHaercs ¢ 01 centsaopsa. B TAIIOY CO «HTCK»
YCTaHOBJIEHA IIECTHIHEBHas palOodyas Henens Uil MeJarormyeckux padOTHUKOB U
obOyyvarormuxcsi. Havanmo 3amsatuii B oOpazoBaTenbHOM yupexnaenun — B 9.00 dac,
OKOHYAHME — COIJIaCHO paclHCcaHus. B xomiempke ayIuTOpHbIE 3aHATHS IPOBOASATCS 110
2 akazieMMUYEeCKUX 4Yaca (akageMuueckuil yac - 45 munyT). [lepepbIBbl 1151 opraHu3anuu
nutanus — 20 MUHYT mocie nepBoi mapbl U 30 MUHYT mocie BTopoi mapsl. ['paduk
yuyeOHOro mpolecca Y pacnucaHMe  y4eOHBIX 3aHATUA  pa3MeElleHbl  Ha
MH(POPMALIMOHHBIX CTEHJAaX U Ha caliTe KOJIJIeIkKa.

AyIUTOpHBIE 3aHATUA Ui CTYACHTOB TMPOBOJATCS B COOTBETCTBUH C
pacnucaHueM, KOTOpoe MyOJIMKyeTcs Ha OQUIMaJIbHOM caiTe KoJule[ka U
uHbopMalmoHHOM cTeHae. OOydaromuecs W TPenofaBaTeNid €XKEIHEBHO MOIYYaroT
uHpOpMaIMIO yueOHOW YyacTh 00 U3MEHEHUSAX B PaCIUCaHUM.

JUis  oOydaromuxcsi NpelyCMOTPEHbl OecIiaTHble KOHCYJbTalMH. DOpMel
IPOBEJCHUS KOHCYJIbTAllMil: TPYNIOBBIEC, WHANBUAYaJIbHbIC, MUCbMEHHBIC, YCTHBIEC.
KoHcynbpTanuu onpeaenstoTes Mo Kaxa0i JUCHUILIIMHE.

[To 3aBepmenuto uszyudenus aucuuiuimabl wim MJIK, oGyuarommecss mpoxoasT
00s3aTeNbHYI0 IPOMEXKYTOUHYIO aTTecTanuio. dopMaMu MPOMEKYTOUHOM aTTecTalluu
SBIISIFOTCAL: 3ayer, ¢ depeHIMPOBaHHBIN 3ayer, HK3aMEH, 9K3aMEH
KBaJIM(DUKAIIMOHHBIH.

JUig peanu3anuy JESTEIBHOCTHOIO U KOMIIETEHTHOCTHOTO MOJXOAOB M JUIS
YCIIEIIHOTO  Pa3BUTHUs JIMYHOCTH OOYYAIOUIErocsl IPENoAaBaTelsiIMU  KOJIJIEIXKA
3(p(HEKTUBHO HCHOJB3YIOTCS COBPEMEHHBIE TEXHOJIOTMH OOy4YeHHs: MH(POPMALMOHHO-
KOMMYHMKAIIUOHHbIE TEXHOJOIMH; IMPOOJIEMHOE OOY4YEHHE; NMPOEKTHas TEXHOJOTHS,
TE€XHOJOTHIO Pa3BUTHUS KPUTHUYECKOTO MBIIUICHUS, UTPOBBIE TEXHOJOTHH, 3I0POBHE
cOeperarolye TEXHOJIOTUH, KEHC- TEXHOJIOTUH U JIP.

OnHuM M3 BaXXHEMIIMX HANpaBiICHUM OpraHu3aluu y4deOHOro Ipolecca B
KOJUIEIKE  SIBJSIETCSA MCIIOJIb30BaHNE MH(OPMaIMOHHO-KOMMYHHUKAIIMOHHBIX
TexHonoruil. Ilporpammoil pa3BuTus KoJuUle[Ka ONpENENICHa 3a7ada CO3JaHus

UH(GOPMAIMOHHO-00PA30BATEIFHOM CPEbl, KOTOPAsi MO3BOJIUT PACHIMPUTh JOCTYH K



WH(POpPMAIIMOHHBIM MaTepuajaM, Kak JJisd CTYJAEHTOB, TaK W JJIs TperojaBaresied Ha
OCHOBE TEXHOJIOTHH CETEBOI'0 B3aUMOICHCTBHS.

Bce kommbloTepbl B KOJUIeHKe OOBEIUHEHBI €AMHOM JIOKAJIbHON CEThIO C
BO3MOXHOCTBIO BbIXOa B IHTEpHET.

[IpenomaBaTenn KoJulemMKa WCIONB3YIOT WH(OOPMAIMOHHBIE TEXHOJOTUHA B
y4eOHO-BOCIIUTATEILHOM IIPOIIECCE KaK MPU MPOBEACHUM 0053aTEIbHBIX ayAUTOPHBIX
3aHATUA (B T.4. TMPAKTUYECKHUX), TaK W NPU OpPraHU3aluu BHEAYJUTOPHOMU
CaMOCTOSTENIbHOW PpabOThl CTYACHTOB, TMPEIMETHBIX OJUMIIMAJA, BHEAYJIUTOPHOU

BOCIHUTATEIHHON PabOTHI.



4. YYEBHBIN ITJIAH OOII ITO CITIELIMAJIBHOCTH 46.02.01 JOKYMEHTAIIMOHHOE OBECITEYUEHUE
YIIPABJIEHUA 1 APXUBOBEJIEHUE

H

H PacopemsnsHie 00 CEMECTPEM Bpend no ERIaM yIe0H0#E pafoTsl PacnpenemsHie oo EypoaM

a Marcmia) CamocT- matopar. 3 4 hl & 7 8

& MeHAA  |ad S3HATHA |paCOTHL H|KYPCOED [CEMBCTD |CEMBCTD [ceMeCTp |ceMecIp |ceMecTIp |ceMecTp

K SJIEMEHTEHI YUEEHOT' O [TPOLIECCA, YUEEHEIE Fype. |yuefman |yuefman Ha mparT. (@ mpeesT |17 19 17 10 17 10

¢ JHCTTHILTHHEL 3E3AMEHOE| ARG 3a92T0|3492T0E | IPOSKT |HATPYSEA|HATPYSE3|BCere |vporax  (Jampmrea |(pafora) |Hegene  |Hegenme  |Hegenme  (Hegenms  [Hepens  [Hepems
OrC300  |OSmm ryMaHuTEpHR H COMHATEED - 3ROHOMETECEHH TR 2 490 32 28 4 16 14
OIr'C301  |Ocrostr dunocodm & 38 44 14 14 14
Orc302  |Herepus 3 58 44 14 14 14
OrC303  |HMrocTpanHEL A3HIE 3 154 152 2 2 2
OrC3 04 | PusHuscEad EVIETYEE 3 232 230 2 2
EH 00 MaTEMATHYECKHEH H ECTECTESHROHAYHELH AT 198 158 40 16 24 40
EHO1 MaremaTira 3 50 43 12 6 ] 12
EH 02 Hadopuaraxa 3 0 72 18 18 18
EH 03 JEOIOTHYSCKHE OCHOBH IPHPOIONONES0EIHA 3 48 38 10 10 10
OIT 00 OfmenpodectHOHATEHELS THCTHUTHEEL 018 134) 134 104 84 10 4 46 38 10 10
OImo JHOHOMEUECKAR TEOPHI 4 &0 12 13 12 ] 18
OIT 02 JHOHOMMHES OpTAHHIANEH 4 o0 12 13 12 ] 18
OI1 03 NlenemeouesaT & o 72 18 14 4 18
OIT 04 TocymapcTEeHAA H MYHHIHOATEHAA GTyEGa ] a0 00 20 14 ] 10 10
OIL 03 Haoctpamsen gswE (mpoed) 6..7.8 150 1200 30 30 10 10 10
OIT 06 MpodeccHoRANbHAR STHES H NCHEOIOTER OSTOE0re 00mERNA 4 & 12 18 3 10 18
OI1 07 YV IpaEnsENE DEpCOHATOM 3 66 32 14 12 ] 18
OII 08 IIpasosoe ofecneuerde OpodecCHOHATEHON QeATEMBHOCTH 4 3 150 1200 30 20 10 10 20
OII 09 BesonacHoCT MHSHEIEATENBHOCTH 4 102 34 13 12 ] 18
I 00 1T OHAMEBHELS MO, £ TACANME 0 TACTH 1764 1202 370 42 18 118 34
MIE.01.01 | IOV 3 632 494 138 32 62 24 26 18 34 18 26 16
MTE.01.02 |[TpagoBoe perylEpoEAHES YIDARIEHUSCKOH JEATEIBEOCTE 3 16 38 18 3 10 10 3
MTE.01.03 | OpTanusanss cerpeTaperoro 00Ty RHEARNE 3 384 262 78 28 50 16 34 28
Vuztpan  |[lomyueHHE DepENYHEX HAEEKOE N0 OpTaHESANHE paboTe

EHUECHHMH I EHTAMH 3 10 10
OpTraEmsanyd ¥ HOpMATHERC-I{FEOBEE 0CHOBE! P KHEHOTS
MITEC.02.01 [mema 3 88 42| 18 12 6 6 12
ME.02.02 |Tocyn, MyHHOEIAIBHEIE 3PEHES] H APXHEE] 0pTaHEFAIHT 6 104 20 4 13 22
MTEC.02.03 | MeTomues ¥ DPEKTHEA 3PXEB0EEIEHEA 6 122 14 26 10 16 10 16
MTEC02.04 |Ofecnegenns ﬁm nﬁ & 236 1981 30 16 26 12 40 24 26
TexEQMOTHA COCTABNEHRA H CHOpMISHEA D0EYMEETOR

MK 03.01 [smerrporsem crocobon (KO 7 102 82 20 20 20
VuefHas |ODoMyYeHHE DepBHYHEN HIBRIECE 00 pafoTe clemem
OpaNTHE | DECATHIAMEIEEEIM METOZOM 4 36 36




yusfHAA MpakTHES 2 Hem 12
NOMy9EHIE NEPENYHER HAEHECE T0 £af0Ts SN
OECATHIATEIEERM METOIOM 1 mex 36 1 mex
NOMy92HAE NEPEHYHER HAELECE [0 OpTAHISANHE pafoTe ¢
VIPAENeHUSCEHME TOEYMEHTAME MPeIpHATHR | mem 36 1 meg
OpOUIECICTESHHAA NPAKTHES (10 IpoQWTH CIIHATEHOCTH) 4 men 144 4 men
OpPOHSEOICTESHHAR MPakTHES (IpeIIHIUTOMEAn ) 4 Hep 144 4 meq
O OMEEYTOUHAA TTSCTAINA 3EED 108
TOCYO3pCTESHHAA (HIOTOEAR) ATTSCTAEA 6 Hel 216 6 H=O
OOATCTOEKA ERITYCKECH KEAMHHEATHORHOH pafoTh 4 Hep 144
SAIIHTA BRITYCEHOH KEATHONEIMHOERDH paloTh 2 Hem 12
Fomcynerammm Ha yaefayie rpymny no 100 wacos 5 rog muemmres 1 MK 108 2 164 106 ] 102
ToCynapcTEEHEAA (HTOT0ELA) ATTECTANHA VueOHeH IpaETHEH 12
1. [Tporpasua Gasosoi TOATOTOBEH mpoEsE0l. [IpaETHER 72 12
1.1 BrImycyHAT KEATHOHEAHOREAR pafora mpenmumT. [IpaETHER 216
IloaroToERa EHITVCKHEOH KEATHOHEaMHoHEEH padotet ¢ 11.05 mo 7.06 (scero 4 Hegemu) JEZ3AMEHOE 2 2 1
[3amrera ermmyerseil sEamdHKaTHOHEOT pabots ¢ §.06 no 21.06 (seero 2 megemi) Bcero 108 164 236 364




5. AHHOTAIMU ITPOI'PAMM JUCLHUIUINH,
[TPO®ECCHUOHAJIBHBIX MOYJIEN

5.1. AHHOTaIMU NpOrpamMm JTUCHUILINH

JlncuuninHa
«OCHOBBI ®NJITIOCODUIN

JlucrunHa ~ OTHOCUTCSL K 00meMy TyMaHUTapHOMY

n

COIINaJIbHO-

HKOHOMHUYECKOMY IUKJTY OCHOBHOM MPOeCCHOHAIBHON 00pa30BaTeIbHON IPOTPAMMBI.

Lenmn u 3aga4n AUCHMUILINHBI

B pPE3yJIbTaTC OCBOCHUS NUCHUIIIMHBI CTYACHT NOJIKCH YMCTh!:

— OpHEHTHpOBaThbCs B HaumbOosee oOuwmx ¢uiaocopckux mpodieMax ObITHUS,

MO3HAHMS, LEHHOCTEH, CBOOOJBI M CMBICIA KU3HU KaK OCHOBE (POPMHUPOBAHUS

KYJIBTYpbI TpaKJIaHuHA U Oy TyIIero CeruaircTa;
B pe3ynbraTe 0cBOSHUS NUCIUTUIMHBI CTYACHT JOJIKCH 3HATh:
— OCHOBHBIE KAaTETOPUH U MOHATHS Priocodpuu;
— poJib puI0ocopuU B )KU3HU YEIOBEKA U OOIIIECTBA;
— OCHOBBI (pHJI0CO(CKOTO YUEHUS O OBITUH;
— CYIIHOCTb IIpoIecca MO3HaHUS;

— OCHOBBI Hay4YHOH, (PUI0CO(CKON U PETUTHO3HON KAPTUH MUPA;

— 00 ycnoBusx (QopMUpPOBaHUS JIMYHOCTH, CBOOOJE ¥ OTBETCTBEHHOCTH

COXpaHEHUE KU3HHU, KyJIbTYPhl, OKPY>KAIOLIEH Cpe.Ibl;
— O COUMAJbHBIX M OTUYECKUX NpoOJieMax, CBSA3AHHBIX C
UCITOJIb30BAaHUEM JOCTHKEHUI HayKH, TEXHUKU U TEXHOJIOTUH.

Busl yaeOHOM paboThl M 00BEM YUEOHBIX YACOB

pPa3BUTHEM

3a

51

Bun yueGHOM paboThI Obvem uacos
MaxkcumanbHast yueOHass Harpyska (Bcero) 58
OO0s3arenbHast ayaquTopHas yaeOHast Harpys3ka (BCero) 14
CamocrosTenpHas paboTta oOydaromierocs (Bcero) 44

B TOM YHCIJIC:

camMocCTosITeNIbHasE padoTa HaJl KypcoBOW paboTol (TIPOEKTOM) (eciu

npeodycmMompeHo)

Hmoeosas ammecmayus 6 hopme 3auéma 6 6 cemecmpe




ConeprxaHue TUCHUTUITUHBL:
Brenenune. Gunocodust, ee cMpIci, PYHKITUU U pOJIh B OOIIECTBE.
Pazoen 1. Ocnosnuvie uoeu ucmopuu muposou urocoguu 0m aHmuyHOCmMuU 00
HOGelue20 pemMeHu.
Tema 1.1. ®unocodust aHTUIHOTO MHUPA U CPETHUX BEKOB.
Tema 1. 2. ®unocodus HOBOro ¥ HOBEHIIIEIO BPEMEHHU.
Pa3zoen 2. Yenogex-coznanue-nosnanue
Tema 2.1. YUenoek kak riaaBHas ¢pusocodckas mpodiema
Tewma 2.2. IIpoGiema co3HaHMS.
Tema 2.3. YueHue o o3HaHUU
Paszoen 3. Jlyxosuas sorcuznv yenosexa
Tema 3.1. ®unocodus u HayyHast KapTUHA MUPA
Tema 3.2. ®unocodus u peaurusi.
Pazoen 4.Coyuanvuas scusns
Tema 4.1. dunocodus u ucropus
Tema 4.2. duniocodust ¥ KyIbTypa

Tema 4.3. dunocodus u rmodanbHbIE TPOOIEMBI COBPEMEHHOCTH

JlncuurinHa

«CTOPUS»

JucuuniauHa OTHOCUTCA K  OO0IIeMy TyMaHMTapHOMY U COLIMAJIbHO-
HKOHOMHUYECKOMY LMKy OCHOBHOM NpOo¢eCCUOHAIbHON 00pa30BaTeNIbHOMN IPOrpaMMBl.
Ilenn n 3ana4n TUCIUIIIIMHBL
B pesynbpTaTe 0CBOCHHS IUCUUILINHBI CTYICHT TOJDKEH YMETh!
— OPHUEHTHPOBATHCS B COBPEMEHHON YKOHOMHYECKOM, MOJUTUYECKOU U KYJIbTYPHOU
cutyaunu B Poccun n mupe;
— BBIABIAITh B3aMMOCBSI3b OTE€YECTBEHHBIX, PErMOHANBHBIX, MUPOBBIX COLIMAJIBHO-
HIKOHOMUYECKHUX, MOJUTUUECKIX U KYJIbTYPHBIX TPOOIEM;
B pe3ynbTaTe OCBOCHHUS TUCLHHUILINHBI CTYACHT IOJKEH 3HATh:
— OCHOBHBIC HAIPaBIICHUS Pa3BUTHs KIIIOUEBBIX PETMOHOB MHUpPA Ha pyOeke BEKOB

(XX u XXI BB.);



— CYIIHOCTh W TPUYMHBI JIOKAJBHBIX, PETHOHAIBHBIX, MEXIOCYIapCTBEHHBIX
KOH(pIMKTOB B KoHIle XX — Havane XXI B.;

— OCHOBHBIE IpollecChl (MHTErpalMOHHbIC, MOJUKYJIbTYPHbIE, MUTPALIMOHHBIE WU
UHBIC) TOJUTUYECKOTO W HSKOHOMHUYECKOTO pPa3BUTHUs BEAYLIUX TOCYAapCTB H
PErMOHOB MHUPA;

— naszHauenne OOH, HATO, EC u apyrux opraHusaludii 1 OCHOBHbIE HAIlPaBJICHUS
UX JIEATEITbHOCTH;

— O POJIKM HAYKH, KYJbTYPBI 1 PCIUTHN B COXPAHCHNU U YKPCIIVICHUN HAIMOHAJIbHBIX

Y TOCYAApPCTBEHHBIX TPAAULIHM;
— COJIep’KaHUE U HA3HAYCHUE BAXXHEHIINX [IPABOBBIX U 3aKOHOIATEIIbHBIX aKTOB
MHUPOBOTO U PETHOHAIBHOTO 3HAYCHUS

Bunpl yueOHo# paboThl 1 00BEM ydeOHBIX 4acOB

Bun yae6HO# paboThI Ob6vem uacos

MaxkcumanpHas yueOHas Harpyska (BCero) 58

OO0s3aTenbHas ayuTOpHAas yueOHast Harpy3ka (BCero) 14

B TOM YHCJIC:

71a0opaTOpHBIC 3aHATHUS -

MPAKTUYCCKUC 3aHATUA -

KOHTPOJIbHBIE PAOOTHI -

CamocrositenbHas padora odydaromierocs (BCero) 44

B TOM YHUCJIC: BBIITIOJIHCHUC ITPOCKTOB

Wrorosas arrectauus: nuddepeHInpoBaHHbIN 3a4eT B 3 cemecTpe

Conepxanve TUCHUILINHBI:

Pa3zoen 1 Beeoenue

Tewma 1.1 Benenue B npeamert «Mctopus»

Pa3zoen 2 Mooepnuzayuonnwle npoyeccol 8 mupe konya XX 6.

Tema 2.1 Ot CCCP k Poccuiickoit @enepaiuu

Tema 2.2 CobbiTust 1989-1991r. B ctpanax Bocrounoit EBpomnsl

Tema 2.3 Moaepuauzaimonssie npoiiecchl 1980-1990-xrr. B CIIIA u ctpanax 3anagHoi
EBpornbl

Tema 2.4 MexyHapoJHble OpraHu3aluu U absHChI B KOHIIE XX —XXI Beka
Tema 2.5 Ctpanbl Azun 1 Adpuku: mpoOsieMbl MOJEPHUBAITTU

Tewma 2.6 JIatuHcKkass AMepuKa: MEXy TUKTaTypOil U IEMOKpaTuen

Tema 2.7 Poccuiickas @enepanus B 2000-x rr.



Tema 2.8 Poccus u MmexIyHapoHbIe OTHOLICHUST Hadana X XI

Paszoen 3 Ocobennocmu dyxoenoti scusnu mopoti nonosunsvt XX eexa
Tema 3.1 OcHOBHBIEC HANpPaBIIEHUS B PA3BUTHU 3apy0€KHOMN KYJIbTYpPhI
Tema 3.2 JlyxoBHas )KU3Hb B COBETCKOM U POCCUHCKOM OOIIECTBAX
Tema 3.3 OcHoBHBIE TPOOJIEMBI B pa3BUTUN MUpPa B 21 Beke

Pazoen 4 Koumponvnas paboma

Tewma 4.1 IIpe3eHTanus NpoeKToB

Tema 4.2 3auer

JncuuninHa

«THOCTPAHHBIN S3bIK»

JluctuniimHa ~ OTHOCHUTCS K O0ImIeMy  TyMaHUTapHOMY

u CcOoaJIbHO-

HKOHOMUYECKOMY LIUKJTY OCHOBHOM MpodecCuoHaNIbHON 00pa30BaTeIbHON IPOrPAMMBI.

Ienu u 3a1a9u JUCIATIIMHEI

B pE3YyIbTATC OCBOCHUA AUCHUILIMHBI CTYJACHT TOJIZKCH YMCTh!

— 00marbes (YCTHO M TUCbMEHHO) HAa MHOCTPAHHOM SI3bIKE Ha MPOGECcCUOHANbHBIE U

IOBCCIHCBHBIC TCMBI,

— TepeBOAUTH (CO  cloOBapeM) HMHOCTPAaHHBIE TEKCThl  MPOPECCHOHATBLHON

HaIIpaBJICHHOCTH,

- CaMOCTOATCIIBHO COBCPHICHCTBOBATL YCTHYIO MW IIMCbMCHHYIO PCUYb,

ITOIIOJIHATD CJIOBAPHBIM 3ar1ac;

B pPE3yIbTAaTC OCBOCHUA AUCHUINIIMHBI CTYACHT NOJI’KCH 3HATh!

— gnekcudeckuit (1200 — 1400 nexcUUeCKUX €AMHUIL) U TPaMMaTUYECKUNH MUHUMYM,

HEOOXONUMBIA Il YTEHHS W IepeBoAa (CO CloBapeM) MHOCTPAHHBIX TEKCTOB

poeCCUOHATTEHON HAIIPABICHHOCTH

Buasl yaeO6HOM paboThl 1 00BEM yUEOHBIX YACOB

Bun yaeOHO# paboTh OO6bem JacoB

MakcumanbHasi yueOHast Harpy3ka (Bcero) 154
O0s3arenbHas ayaquTopHas yueOHast Harpy3Ka (BCero) 2
B TOM YHCIIE:

[IPaKTUYECKUE 3aHATUS 2
KonrponsHas pabora
CamocrosTensHas paboTta oOydaromierocs (Bcero) 152
Hrorosas arrecranms B hopme nuddepeHIImpoBaHHOTO YCTHOTO 3a4eTa 3 CeM.




ConepxaHue TUCHUILINHBI:

2 Kypc

Pazoen Nel. Beoowuwiii kypc «O cebey

Tema 1.1 3Byku, OyKBBI

Tema 1.2 Mectoumenns. ['marosn to be

Tema 1.3 MHOECTBEHHOE YUCIIO0, IOBEIUTEIBHOE HAKIIOHEHNE
Tema 1.4 ApTUKIb, YUCTUTENBHBIE

Tema 1.5 UreHue u nepeBoi TEKCTA CO CIOBAPEM
Tema 1.6 YnpakHeHHs 10 TPOYUTAHHOMY
3akpernuieHre MOJyYEHHbIX 3HaHUH 10 TeMeE

Pazoen No2. Mos cembs

Tema 2.1 I'maron to have

Tema 2.2 3akperneHue TeEMbI

Tema 2.3 TpeHUpOBKa IpaMMaTUKH

Tewma 2.4 IlputspkatenbHbIN Naaex

Tema 2.5 3akpeneHue noay4YeHHbIX 3HAaHUU 110 TEME
Tewma 2.6 [lonrotoBka K KOHTPOJILHOU paboTe

Tema 2.7 KontponbHas pabota

Tema 2.8 3auer

Pazoen Ne3. Mou opy3vs

Tema 3.1 Benenue nexkcuku no teMe «Mou Apy3bs»
Tewma 3.2 Hacrosiiiee nmpoctoe Bpems

Tema 3.3 BHEIIHOCTb U XapakTep YeJ0BEKA

Tema3.4 Tunsl BOpocoB

Tewma 3.5 UreHue u nepeBoj TEKCTA CO CIIOBAPEM
Tema 3.6 YnpaxHeHHs 110 IPOYUTAHHOMY

Tema 3.7 3akpeneHue noay4YeHHbIX 3HAHUW 110 TEME
Paznen Ned. [TucbMo0 OT TOHAOHCKOTO Jpyra

Tema 4.1 Benenue nexkcuku 1o teme «IIucbmMo OT JOHAOHCKOTO apyra»
Tema 4.2 Konctpykuus there is\ there are

Tewma 4.3 Heonpenenennsie Mmecroumenus much, many, little, few



Tema 4.4 Utenue u paboTa ¢ TEKCTOM

Tewma 4.5 Ilpennoru Mecrta, ABUKEHUS U HALIPABJICHUS
Paznen Ne5. Pabouwnii neHb

Tewma 5.1 Benenne nexkcuku o teme «Padounii meHb»
Tema 5.2 TlopsiKOBbIE UHCIUTENIbHBIE, TAThI

Tema 5.3 Ilpoueniiee npocToe BpeMs

Tewma 5.4 3akperieHre rpaMMaTHYECKOr0 BpEMEH!
Tema 5.5 3akpeneHue nNoay4YeHHbIX 3HAHUU 110 TEME
Tema 5.6 O60011eHNE OTyYEHHBIX 3HAaHUN IO TEME

3a4eTHbIN ypOK

JlncuurimHaa

«OUSNYECKAA KYJIBTYPA»

JluciunianHa  OTHOCUTCS K 00lIeMy TyMaHUTapHOMY W COIMAJIbHO-
YKOHOMHUYECKOMY IUKJTY OCHOBHOM MPOeCCHOHAIBHON 00pa30BaTeIbHON IPOTPAMMBI.
Lenu v 3aaa4¥ TUCIUTIIIUHBI
B pe3ynbprare 0CBOCHUS TUCHUILUIAHBI CTYJICHT JOJDKEH YMETh:
— WCIOJIb30BaTh (DU3KYJIBTYPHO-03I0POBUTEIBHYIO NEATCILHOCTh ISl YKPETUICHUS
3J10pPOBbsI, IOCTUKEHUS )KU3HEHHBIX U MTPOPECCUOHAIIBHBIX 1IEJIEH;
B pe3ynbprare 0CBOCHUS JUCHUIUIMHBI CTYJICHT JOJKEH 3HATH:
— 0 ponu (U3MYECKON KYJIBTYpbl B OOLIEKYJIBTYPHOM, HPO(PECCHOHATBHOM U
COLIMAJIbHOM Pa3BUTHUU YEJIOBEKA,
— OCHOBBI 3/I0pOBOTO 00pa3a KU3HU

Bunet yueOHo paboThl 1 00BEM ydeOHBIX YacOB

Bun yae6HO# paboThI O06bEéM yacos
MaxkcumanbHasi yueOHas Harpyska 252
OOs3aTenbHast ayANTOpHAs yueOHast Harpy3Ka, B TOM YHCIIe 2
MPAKTUYECKUE 3aAHATHUSA 2
CamocrosTenbHas paboTa 00y4aromerocs 250

Wrorosas arrectauus B popme 1udepeHIINpOBaHHOTO 3a4eTa 3ceMecTp




ConepxaHue TUCHUILINHBI:

2 Kypc

BBenenue B mpeamer

Pa3zoen 1. Jleckas amnemuxa

Tewma 1.1 Texnuka 6era Ha KOPOTKHE TUCTAHIIAH

Tema 1.2. TexHuka O6era Ha CpeIHHE TUCTAHIIUU

Tema 1.3. Texunka Oera Ha JIMHHBIE JUCTAHIINA

Tema 1.4. Dcradetnsiii Oer. [ToBTOpHBII Oer

Tema 1.5. Ber nHa kopotkue auctaniuu. [IpbbKOK B JIMHY ¢ MecTa

Tema 1.6 ber Ha cpennue AuCTaHIIUN

Pa3zoen 2. I[Ihasanue

Tewma 2.1. Ctapt. CTapTOBBII OPBIKOK

Tema 2.2. Texnuka miaBanusi «Kpoisib Ha Tpyin»

Tema 2.3. Texnuka miaBanusi «bpaccy»

Tewma 2.4. Texnuka mnaBanus «Kpois Ha ciHe»

Pazoen 3. Backembon

Tema 3.1 TexHuka BBITIOJHEHUS BEIECHUS Ms4a, Mepeaadr U Opocka Msda B KOJIBIIO C
MecTa

Tewma 3.2. CoBepllieHCTBOBaHUE TEXHUKH BJIaJICHUs 0ACKETOOIbHBIM MSUOM

Tewma 3.3. Texnuka BoimoIHEHUS MTpadHOTO OpOCKa, BEACHHE, JIOBJISI U Iepeavya Ms4da B
KOJIOHE M KpyTYy, ITpaBuiia 6ackeTdos1a

Pa3zoen 4. Bonetibon

Tema 4.1. TexHuka nepeMenieHnil, CTOEK, TEXHUKE BEPXHEW M HIKHEW mepenad JABYMs
pyKaMu

Tema 4.2.TexHrnka HUKHEN No1auu U puéma nociie Heé

Tema 4.3. TexHuka NpsiMOro HaIAJAOLIETo yAapa. TexHUKa U3y4eHHbIX TPUEMOB

Tewma 4.4. CoBepllleHCTBOBaHUE TEXHUKH BJIAJICHUS BOJIEHOOIbHBIM MSYOM

Pa3zoen 5. Jlvioicnas noocomoska

Tema 5.1. CoBepuIeHCTBOBaHME TEXHUKHU NIEPEMEILIEHHUS JIBIKHBIX XOJ0B

Tema 5.2. TexHuka MonepeMeHHOro ABYIIAXKHOTO X04a. TexHHKa moaAbEMOB U CIyCKa B

«OCHOBHOM CTOUKE»



Tema 5.3. TexHuka OJHOBPEMEHHOr0 OECIIAKHOTO M OJHOIIAKHOTO XOJOB, MOABEMOB
«TOJIy EJIOYKON» U «ETOUKON»

Tema 5.4. TexHuka MOBOPOTa «IIEPECTYIMAHUEMY, KILUTyroM». TeXHHUKaA Mepexojia ¢ Xo/aa
Ha XO0JI

Paszoen 6. Jleekas amaemuxa

Tema 6.1. ber Ha kopoTkue nuctaHuuu. [IppDKOK B JIMHY C MecTa

Tema 6.2. ber Ha kopoTkue AucTaHIUU. [[pbDKKHU B ITTMHY CIOCOOOM «COTHYB HOTH
Tema 6.3. ber Ha cpenHue AUCTAHIIUU

Tema 6.4. ber Ha JUIMHHBIC TUCTAHIINU

Tema 6.5. ber Ha KOpoTKuUE, CpeIHUE U JJIMHHBIE JUCTAHIIUN

Tema 6.6. KpoccoBas noarotoBka

3 Kypc

Pazoen 1. Jleckaa amaemuxa

Tema 1.1. Texnuka Oera Ha KOPOTKHE TUCTAHIIUU

Texnuka 6era ¢ auskoro crapra 30.60.100 metpoB CriernanbHbie OeroBbIe YITPaKHEHUS.
CrtapToBBIi pa3rox.

Tema 1.2. TexHnuka O6era Ha CpeIHUE TUCTAHIIUU

Texnuka 6era ¢ Beicokoro crapta 500.1000 metpoB. CrieninanbHbie OeroBbie
yhnpaxkHeHus. Pa3BUTHE CKOPOCTHBIX Ka4eCTB

Tema 1.3. Texunka Oera Ha JIMHHBIE UCTAHIINA

Kpoccosas noaroroska . Kpocc 2000. 3000meTpoB. Pazsutue BeiHOCTMBOCTH  ber no
nepeceyeHHor MmecTHOCTH CrelnuanbHble OEeroBble yIpaKHEHUS.

Tema 1.4. Dcradernsiii 6er. [loBropHbIit

Ocrtadetnbiii 6er 4x100. 6x50 MeTpoB. 3aKkperyieHne TEXHUKH TIepeiauu U IpruemMa
sactaderHoit nanouku. [ToBropuserit 6er 4x200.Pa3BuTHEe CKOPOCTO-CUIIOBBIX KaUECTB
Pa3zoen 2. IInasanue

Tema 2.1. Ctapt. CTapTOBBIN NPHIKOK.

CrapToBsIif MpeiKOK. COBEPIIEHCTBOBAHUE CTAPTOBOTO MPhhKKa [IporisiBanue
otpe3koB 10,15 meTpoB

Tema 2.2. Texnuka miaBanusi «Kpoisb Ha rpyn»

CosepuieHcTBoBaHMe criocoda «Kposb Ha Tpyin»: ¢ TOCKOH, C MSIUOM



CoBepIlIeHCTBOBaHKUE TEXHUKHU IIaBaHus crocooom «Kpoib Ha rpyau» [IporisiBanue
nuctaHuuu 25,50 MmeTpoB

Tema 2.3. Texnuka mnaBanus «Kpons Ha ciHe»
CosepuieHcTBoBaHue criocoba «Kposb Ha ciHe»: ¢ T10CKOi, ¢ MSIYOM

CoBepiieHCTBOBaHME TEXHUKH Tu1aBaHus criocoooM «Kposb Ha criuney [IponnbsiBanue
auctanuuu 25,50 MmeTpoB

Pasoen 3. backemboa.

Tema 3.1 TexHuKa BBIOTHEHUSI BEJICHUS Ms4a, TIepeaadyn U OpocKa Ms4a B KOJIbIIO C
MeCTa.

CoBepIIIeHCTBOBAaHNE TEXHUKHU BBIMIOJIHEHUSI TEPEMEIEHUsT B 3alllUTHON CTOWKE
O6acketrbomnucra. [IpuMeHeHue mpaBuil UTpbl B 6ackeT00 B yueOHOM Urpe.

CoBeplHIEHCTBOBATh TEXHUKY BIIAJICHHS MSYOM.

Tema 3.2. CoBepiIeHCTBOBaHHE TEXHUKH BJIaJIeHUS] 0aCKETOOJIbHBIM MSUOM
BrinonHeHne KOHTPOJIBHBIX HOPMATHBOB: «BEJCHHE — 2 11ara — OpoCcCoK».
BrinonHeHne KOHTPOJIBHBIX HOPMATHBOB: OPOCOK Msi4a ¢ MECTa MO, KOJIBI[OM.

CoBeplIeHCTBOBATh TEXHUYECKHUE IJIEMEHTHI OackeT00J1a B yueOHOM urpe.

JlncuuninHa

«MATEMATUKA»

JlucrunirHa BXOJAWT B MAaTEMAaTHYECKUN U OONIUN €CTECTBEHHOHAYYHBIA ITUKII
OCHOBHOU MpodeCCUOHAIBHONM 00pa30BaTeIbHON MPOrpaMMBI.
Llenn v 3aga4n JUCHUTIINHBI:
B pe3ynbraTe n3yueHus o0s3aTeaIbHON YacTy MUKJIIA 00YYaIOUIHIICs TOJKEH YMETh:
— pemiaTh 3aJlauyd Ha OTHICKAHUE TIPOU3BOTHOM CIOKHON (PYHKIIUU, MPOU3BOTHBIX
BTOPOI'O U BBICIIUX MOPSAJIKOB;
— IPUMEHATH OCHOBHBIE METO/Ibl MHTETPUPOBAHUS IIPU PELICHHUH 33134,
— TPUMEHATH METOJIbl MATEMATUYECKOTO aHAJIN3A MPU PEIICHUN 3a]1a4
MPUKJIATHOTO XapaKTepa, B TOM duciie MpoheCCHOHAIBHON HAaNPaBIECHHOCTH;
3HATh:

— OCHOBHBIC ITIOHATHA U MCTOJAbl MATCMATHYCCKOI'O aHAaJIN34,



- OCHOBHBIC YHMCJICHHBIC METOAbI PCHICHUA IMTPUKIAAHBIX 3a1a4

Bune! yueOHoi paboThl 1 00BEM yUeOHBIX 4acOB

Bun yae6HO# paboThI O6Bem yacoB

MakcumanbHasi yueOHast Harpy3ka (BCero) 60
OO0s3aTenbHas ayTuTOpHAs yueOHast Harpys3ka (BCero) 12
B TOM YHCIIE:

MIPAKTUYECKHUE 3aHATHS 6

KOHTPOJIbHBIC PAaOOTHI
CamocrosiTenbHas pabora odydaromierocs (BCero) 48
Hmozosas ammecmayus 6 gpopme sx3amena 6 3 cemecmpe

Conepxanue TUCHUILINHBI:

Pa3zoen 1. Jlunetinas anceopa

BBenenue

Paznen 1. 'eomerpus

Tema 1. 1 3mepenus B reometpuu. [loBropenue
Paznen 2. Hauana MaremaTuyecKoro aHaiausza.
Tema 2.1 Ilpenen.

Tema 2.2. [IpousBoanas

Tema 2.3 UnTerpan

Pasnen 3.KomOunaropuka u Teopusi BEpOsTHOCTEN
Tema 3.1.91eMeHTHI KOMOMHATOPHUKH.

Tema 3.2.9neMEeHTBI TEOPUH BEPOATHOCTEN

Jncuurimaa
«MHOOPMATUKA»
JlucuuruinHa BXOUT B MAaTEMAaTHUYECKUM U OOITUI €CTeCTBEHHOHAYYHBIM 1K
Llenun v 3aga4u JUCHUTIIMHBI
B pesynbrate u3yuenust o0A3aTenbHOM YaCTH LUKJIIA O0YUYaIOLIUIICS TOJKEH:
YMETh:
— paboTaTh C pa3HBIMH BHAaMH WH()OpPMAIMUA C TIOMOIILI0O KOMITHIOTEPA U JPYTHX

I/IH(l)OpMaI_II/IOHHBIX CpeacTB, U KOMMYHHUKAIITUOHHBIX TCXHOHOFHﬁ;



— OpraHU30BBIBaTh COOCTBEHHYIO MH()OPMALMOHHYIO AEATEIbHOCTh U IJIAHUPOBATH
ee pe3yJIbTaThl;

— HCIIOJIb30BaTh POTPaMMBI rpaduuecKuXx  PEeJaKTOpOB 3IIEKTPOHHO-
BBIYUCIUTENFHBIX MAIIMH B PO ECCUOHATILHON 1€ATEIbHOCTH;

— paboTtatb C  TaKeTaMd  MPUKIAAHBIX  [porpaMM  MpodecCHOHAIBLHOU
HAIPABIEHHOCTU HA 3JIEKTPOHHO-BBIYMCIUTEIBHBIX MAIIMHAX;

3HATh!

— METOIUKY paboThl C TrpaUuecKUuM PEeJaKTOPOM 3JIEKTPOHHO-BBIUUCIUTEIbHBIX
MAIIMH [IPH pelIeHUH TPO(HEeCCHOHANBHBIX 3a/1a4;

— OCHOBBI NPUMEHEHMS CHUCTEMHBIX MPOIPAMMHBIX TMPOIYKTOB JUISI PEIICHUS
npo¢ecCHOHATBHBIX 3314 Ha 3JI€KTPOHHO-BBIUYMCIIUTEIBHBIX MalllUHAX.

Bunet yueOHo paboThl 1 00BEM ydeOHBIX YacOB

Bup yueGHol paboTh O06beM yacoB
MakcumainpHasi yueOHasi Harpy3ka (Bcero) 90
OO0s3arenbHas ayauTOpHAs yueOHast Harpy3Ka (BCEro) 18

B TOM 4YHCIJIC:

71a00paTOPHBIE 3aHATHS -

MPAKTUYECKUE 3aHITUSA 18

KOHTPOJIbHBIE paOOTHI -

CamocrosiTenpHast paboTta o0ydaromierocs (BCero) 72

Urorosas arrecrarus B popme oughgepernyuposannozo 3awema 6 3 cemecmpe

Conepxanve TUCHUIUIUHBI:

Pasnen 1. ABrtomarusupoBaHHass oOpaOoTka HMH(OpPMalLMHU: OCHOBHBIE IIOHATUS H
TEXHOJIOTUsI

Tema 1.1. Beegenne. Mudopmanus, nHPOpMAIIMOHHBIE MPOLECCHl U MHYOPMAILIMOHHOE
00111eCTBO

Tema 1.2. Texnomoruum 00pabOTKu HHPOpPMAIMK, YIpaBieHUs Oa3aMH JTaHHBIX;
KOMITBIOTEPHBIE KOMMYHHUKAIHH

Paznen 2. OOmmii coctaB u cTpykrypa [IDBM U BBIUMCIMTENBHBIX CHUCTEM, HX

pOrpaMMHOE 0OecTieueHnEe



Tema 2.1 Apxurekrypa IIK, cTpykTypa BBIYMCIUTENBHBIX cuUCTEM. I[IporpammHuoe
oOecrieueHre BEIYUCINTEILHON TEXHUKH

Tema 2.2. OneparmoHHbie cUcTeMbl U 000704KkK OnepanronHas cucrema Windows
Tema 2.3. Ilpuxmamnoe mnporpamMMHOe obOecrniedueHne: (HaJIOBbIE MEHEHKEPHI,
MPOTPaMMbl APXUBATOPHI, YTUITUTHI

Pazpnen 3. Opranuzauus pasMmeunieHusi, oOpaOOTKH, IMOUCKA, XpaHEHUs M Nepenaydu
uH(popmaruu. 3amura OT HECAaHKIIMOHWPOBAHHOTO JO0CTyna. AHTUBHUPYCHBIC CPEICTBA
3aIUThl THHOPMALIMH

Tema 3.1 Opranuzanus pasMeinieHus, oOpabOTKH, IMOWCKA, XpPaHEHUS W Tepeaadn
uHbOopMauu

Tema 3.2 3ammura OT HECAaHKIMOHUPOBAHHOTO J0OCTyHa. AHTUBUPYCHBIE CpPEICTBa
3aIuUThl HHGOPMALIUU

Paznen 4. JlokaibHble M T100ajdbHbIE KOMIIBIOTEPHBIE CETH, CETEBbIE TEXHOJIOTUU
00paboTku uHbOpMaIUU

Tema 4.1 JlokanpHble W TJIOOQIBHBIE KOMITBIOTEPHBIC CETH, CETEBBIC TEXHOJIOTHH
00paboTku uHbOpMaIUU

Paznen 5. [Ipuknanasle mporpaMMHBIE CPEACTBA

Tewma 5.1. TekcToBbI€ ITpOLIECCOPHI

Tema 5.2. DneKkTpoHHBIE TAOJIUIIBI

Tema 5.3. Cucremsl ynpasieHus: 6a3amMu JaHHBIX

Jlncuurinaa

«OKOJIOTUYECKHUE OCHOBBI ITPPO/JOITOJIB3OBAHU A »

JlucuuruinHa BXOUT B MAaTEMAaTHUYECKUM U OOIIUI €CTeCTBEHHOHAYYHBIN ITHKJT
[enw u 3a7a4¥ TUCIUTUTAHBI — TPEOOBAHUS K pe3yJIbTaTaM OCBOCHUS JUCITUTUIHHBIL:

B pesynbrate n3yuenus: o0A3aTenbHOM YaCTH LUKJIIA O0YUYaAIOLIUIICS TOJKEH:
YMETb:

— OPHUEHTUPOBATHCS B HamOoJee 00X MpobdIeMax IKOJIOTHH U

IIPUPOIOIIOIB30BAHNS;

3HAThb:

— O0COOCHHOCTH B3aMMOJICHCTBUS OOIIECTBA U TIPUPO/IBI;



— MpUPOAOPECYPCHBIN noTeHuuan Poccuu;
— TPUHLHUIIBI U METOJIbI PALIMOHAIIBHOTO TPUPOIONIOIH30BAHUS;
— TPaBOBbIC U COLMANIbHBIEC BOMPOCHI MPUPOJONOJIb30BAHUS

Buasl yaeOHOM paboThl M 00BEM YUEOHBIX YACOB

Buy yueGHoM paboThI O6BeM yacoB
MaxkcumanbHas yueOHas Harpy3ka (BCero) 48
OO0s3aTenpHas ayIUTOpHAs yueOHast Harpy3Ka (BCETo) 10
CamocTtosTenbHas paboTa oOy4aromerocs (Bcero) 38
Umozosas ammecmayus 6 hopme oudpepenyuposannozo 3avema 8 3 cemecmpe

ConepxaHue TUCHUILINHBI:

Paszoen 1. Ilpupooa u obuecmso

Tema 1.1 IIpo6iema HapogOHACENEHUS

Tema 1.2 Ilpuponnsie pecypcsl 6uocdepsl. PaninonanbHOE NPUPOIONOIB30BaAHKE
Tema 1.3 3arpsisHEeHHE OKPYKaAIOIIEH MPUPOTHON CPEIbI

Tema 1.4 AuTpomnoreHHbie BO3IEHCTBHSI Ha aTMOC(hepy

Tema 1.5 AnTpornoreHHoe Bo3jieicTBUe Ha rusipochepy

Tema 1.6 AHTpOnIOTeHHOE BO3ICUCTBUE HA TUTOCHEPY

Tema 1.7 AaTponoreHHoe Bo3/ieiicTBHE HAa OMOTUYECKHE COODIIeCTBA

Pa3zoen 2 Dxonoeuueckas sawuma u oxpana oxpyoicarouieti cpeovl

Tema 2.1 KauecTBo okpy:karoiieil npupogHO Cpelibl U €ro HOPMUPOBAHUE
Tema 2.2 Dkojiornueckoe 3aKkoHoaaTeaIbLcTBO PD

Tema 2.3 Dkosoruueckas cTaHAapTU3aLKS U TACIIOPTU3ALIMS

Tema 2.4 Dkonoruueckas dKCrepTusa

Tema 2.5 MOHUTOPUHT OKPYX AIOIIEH MPUPOTHON CPEIbl

Tema 2.6 Dxonoruueckoe oOpazoBaHNe, BOCIUTAHHUE U KYJIbTYpa
Tema 2.7 MexayHapoTHOE COTPYIHUYECTBO B 0OJACTH MPUPOIOTIOIH30BAHNS U OXPAHBI
OKpY Kalollen cpebl

3a4€T (MMCbMEHHBIN IO BAPHAHTAM )



Jlncuurimaa
«OKOHOMUYECKAA TEOPUS»
JycuuniauHa BXOAUT B HUKJII O0IIENPO(ECCUOHANBHBIX JUCIUILINH
Llenu n 3ana4n TUCIUIUIMHBI
B pesynbrate n3yuenus: o0A3aTenbHOM YaCTH LUKJIIA O0YUYaAIOLIUIICS TOJKEH:
YMETB:
— OPHEHTUPOBATHCSA B BOIPOCAX IKOHOMHYECKON TEOPUU B COBPEMEHHBIX
YCIOBUSX;
3HATh:
— 3aKOHOMEPHOCTH (YHKIIMOHUPOBAHMS PHIHOYHBIX MEXAaHU3MOB Ha MHUKPO- U
MAaKpOYPOBHSAX U METOJIbI TOCYAAPCTBEHHOT'O PETYIMPOBAHUS;
— 0oO1IMe MMOJI0KEHHSI SKOHOMHUECKON TEOPHH.

Buasl yaeOHOM paboThl M 00BEM YUEOHBIX YACOB

Bun yuebHoit paboTbl O0beM vacoB
MakcumainbpHasi yueOHasi Harpy3Kka (BCero) 90
OO0s3aTenpHas ayauTopHas yueOHasi Harpy3Kka (BCEro) 12
B TOM YHCIIE:
PaKTUYECKHUE 3aHATUS 6

KOHTPOJIbHBIE pa0OThI

CamocTtosTenpHas paboTa oOyyaromerocs (Bcero) 72

HUrorosasg arrecranus:

Htoroas arrecranus B popme ouggepenyuposannozo 3auema 8 4 cemecmpe

Conepxanve TUCHUIUINHBI:

Paznen 1. Benenue B npenmer. Mictopust pa3BUTHS yIPABICHYECKON HAYKU

Tema 1.1. DxoHOMUYECKAsE TEOPHUs PEAMET, METObI U OCHOBHBIE JTallbl Pa3BUTHUS
Pasnein 2. @akTopbl COBPEMEHHOTO ITPOU3BOACTBA U POU3BOICTBEHHBIE BOBMOXHOCTH
Tema 2.1. dakTOpBI COBPEMEHHOIO ITPOU3BOACTBA U IIPOU3BOICTBEHHBIE BO3MOKHOCTH
Tema 2.2. Jloxoas! OT (GakTOpOB IPOU3BOCTBA

Pa3nen 3 DxoHOMHUYECKHE OTHOIICHUS B OOIIECTBE

Tema 3.1 ToBapHO-IeHEKHBIE OTHOIICHUS B OOIIIECTBE



Paznen 4. PoiHOK: cBOOOAHBIE LIEHBI, CIPOC U NMPEATIOKEHUE, KOHKYPECHIIUS
Tema 4.1 CymHOCTb 1 OCHOBHBIE (DAKTOPHI PHIHKA.

Tema 4.2. Cripoc 1 NpesioxKEHUE TOBAPOB

Tema 4.3 Uznepxku nmpou3BOACTBA U IPUOBLITH

Paznen 5. MakposkoHOMUKA: TIOKAa3aTEIHN, HECTAOUITLHOCTh

Tema 5.1 BanoBoit mpoiyKT 1 HaIlMOHAIBHBIN J0X0/ O0IIeCTBa

Tema 5.2 MakposkoHOMHYECKas HecTaOUIbHOCTD. be3paboruna u nuudsus
Paznien 6. MupoBasi 5JKOHOMHUKA

Tema 6.1 MexyHapoaHast TOProBIIsl U KPEIUT

JlncuuninHa

«9KOHOMMUKA OPI"AHU3ALIMN»

JlucumiinHa BXOAUT B LUKJI 00HIENPOPECCUOHATBHBIX TUCIUIUINH
Ilenu 1 3ana4y TUCHUATINHEI
B pesynbrate u3yuenust o0A3aTeIbHOM YaCTH HUKJIIA O0yUYaIOLIUIICS T0JDKEH:
YMETB:
— PacCUMTHIBATh I10 MPUHATON METOAOJIOIMH OCHOBHBIE TEXHUKO-D)KOHOMUYECKUE
II0KA3aTeIN AEATEIbHOCTH OPTaHU3aLNHY;
3HATh:
— OCHOBHBIE MUKPO- 1 MAKPOIKOHOMHUYECKHUE KATETOPUHU U TIOKA3aTEIN, METOIBI
UX pacdera

Buer yae6HO# paboThl 1 00bEM YueOHBIX YacoB

Buy yueGHol paboThI O0OBeM yacoB
MaxkcumanbHas yueOHas Harpy3ka (Bcero) 90
OO0s3aTenpHas ayIuTOpHAs yueOHast Harpy3Ka (BCETo) 18
B TOM YHCIIE:
MPAKTUYECKHE 3aHATUS 6
KOHTPOJIbHBIE pPabOThI
CamocTtosTenbHas paboTa oOy4aromerocs (Bcero) 72

Hmoecosas ammecmauyusl 6 ¢0p]l/l€ IK3AMeEHA 8 I cemecmpe




Conepxanve TUCHUIUINHBI:

Tema 1.1. BBenenue

Tema 1.2 Ilpeanpusitue — 0CHOBHOE 3B€HO SKOHOMUKHU

Tema 1.3 OcHoBHBIE (HOHIBI

Tema 1.4. AMopTu3zaiusi OCHOBHBIX (POHJIOB M TIOKA3aTENU UX UCTIOIb30BAHUS
Tema 1.5 O6opoTHBIE CpencTBa OPTaHU3AIUN

Tema 1.6. TpyaoBbie pecypchl

Tema 1.7. [Ipou3BOAUTENBHOCTD TPY/IA U YT €€ MOBBIILICHUS

Tema 1.8. Omnara Tpyaa

Tema 1.9./lonnaTel kK 3apabOTHOM TIaTE

Tema 1.10. Knaccudpukanus u KaJbKyJHUpOBaHUE 3aTpaT Ha MPOU3BOACTBO
peanu3anuio npoayKiuu. Buasl cebecTouMocTH.

Tema 1.11 [Tokazarenu >pdheKTUBHON NEATEIBHOCTH MPEANPUITHS

Tewma 1.12 OOmias xapakTepucTUKa HAIOTOBOU cucTeMbl. Kiaccudukarus Haaoros
Tema 1.13 [lenooOpa3zoBaHue HA IPEATPUATHIX

Tema 1.14 IlnaHupoBaHue Ha NPEITPUATUAX

Tewma 1.15 MHBeCTUIIMOHHAS AEATEIBHOCTD IPEANPUATUAN

Tema 1.16 Onenka sxkoHOMUYECKON A(PHEKTUBHOCTU JEATEIBHOCTH MPEINPUITHUS

JucuurimHa

«MEHE/DKMEHT)

JlucuuninHa BXOAUT B LUKI 00HIeNPOPECCHOHATBHBIX TUCIUTUINH.
Ilenu u 3ana4y TUCHUATUINHBI.

B pesynbrate n3yuenus: o0A3aTenbHOM YaCTH LUKJIIA O0YUYaIOLIUIICS TOJKEH:
YMETh:

— YHOPaBIATh KOHQIMKTAMHU U CTPECCAMHU B IIPOLIECCE MPOPECCUOHATBHON

NEeATEIIbHOCTH;

3HATh:

— XapaKTEpHBIE YEPThl COBPEMEHHOTO MEHEKMEHTA,;

— IIMKJI MEHEJDKMEHTA;

n



— MPOIIeCC MPUHATHS U PeaM3alliy YIIPABICHUYSCKHX PELICHUH, HH(OOPMAIIMOHHOE
obecrieueHrne MEHEHKMEHTA

Buet yae6HO# paboThl 1 00bEM YueOHBIX YacoB

Bup yueGHol paboThI O06BeM yacoB
MaxkcumanbHas yueOHas Harpy3Kka (BCero) 90
OO0s3aTenpHas ayIuTOpHAs yueOHast Harpy3Ka (BCETo) 14

B TOM 4YHUCJIC:

1ab0paTOPHBIE 3aHATHS

MPAKTUYECKHUE 3AHATHUS 4

KOHTPOJIbHBIE PaOOThI -

CamocTtosTenbHas paboTa oOy4aromerocs (Bcero) 72

B TOM 4YHUCJIC:

Hmoeosas ammecmayus 6 ghopme oughghepenyuposannozo 3auema 6 6 cemecmpe

Conepxanve TUCHUILINHBI:

Paznen 1. BBenenue B mpeamer

Tema 1.1. CylmHOCTb ¥ XapaKTEPHbIE YEPThI COBPEMEHHOI'O MEHEKMEHTA.
Pazpnen 2. CymHoCTb U cofiep>KaHle MEHEI)KMEHTA

Tema 2.1 BHyTpeHHsS U BHELIHSS Cpela OpraHu3aluu.
Tema 2.2 InanupoBaHue B OpraHU3aIUH.

Tema 2.3. Opranu3zanus Kak pyHKIMS yIpaBICHUS.
Pasnen 3. YnpasneHnue TpyJOBBIMH POLECCAMU

Tewma 3.1 MotuBanus, HOTpeOHOCTH U JEIETUPOBAHUE.
Tema 3.2 KoHTposb Kak GyHKIIUS YIPaBICHUS.

Paznen 4. Ynpasnenue npou3BOACTBEHHBIMH MPOIIECCAMU
Tema 4.1. IlpunsiTUe ynpaBI€HUYECKUX PEIICHUH.

Tema 4.2. KoMMyHHUKalIuy B OpraHu3alu.

Tema 4.3. JlenoBoe 001IeHNE B OpraHU3aLIUH



JucnurimHa

«T'OCYJAPCTBEHHA 1 MYHULIUITAJIBHAS CJIYIKBA»

I[I/ICI_II/IHJ'II/IHa BXOAHUT B ITUKJ O6IHerOC13€CCI/IOHaJ'IBHBIX JUCHUITIIINH.

Ienu u 3a1a9n JUCITUTUIMHEL.

B pesynbraTe nzydenus o0s3aTeIbHON YacTH IMKJIA 00y4YaroIUNACs TOJKEH:

YMETb:

3HAThb:

OPUMEHATh KaJpOBYIO MOJUTUKY HA TOCYJAPCTBEHHOW W MYHHUIIMNAIbHOU

ciyxoe;

CUCTEMY  TOCYIJAapCTBEHHBIX  YUpPEKIECHHMM W  OPraHOB  MECTHOIO
caMOyIpaBJICHNUS;
oOue NPUHIUIBL W TpeOOBaHHS K MPOXOXKACHUIO TOCYJapCTBEHHON H

MYHHIIMITATIBHON CITYXOBbI;

— OpraHu3alMOHHO-IIPABOBBIE (POPMBI TOCYITAPCTBEHHOTO anmapara yrnpaBieHus

Buet yae6Ho# paboThl 1 00bEM YueOHBIX YacoB

Bun yuebHoit paboTbl Ob6beM yacoB
MakcumainbpHas yueOHasi Harpy3ka (Bcero) 90
OO6s3aTenpHas ayquTopHas yueOHast Harpy3Kka (BCEero) 20
B TOM YHCIIE:
IIPAKTUYECKHUE 3aHATHS 6

KOHTPOJIbHBIE pabOThI

CamocTtosiTenbHas paboTa oOy4daromierocs (Bcero) 70

B TOM 4YHCIJIC:

Hmoecosas ammecmauyus 6 ¢0pM€ aK3amena 8 6 cemecmpe

Conepxanve TUCHUIUINHBI:

Paszoen 1. Hcmopusa coz0anus u cmanosnenus 2ocyoapcmeenno2o annapama 8 Poccuu

Tema 1.1 T'ocynapcTBeHHBIN anmapar yrnpaBi€HUs U OpraHM3alMs MECTHOW BJIACTU B

COBETCKHUU MEPUOJT



Tema 1.2 T'ocynapcTBEHHBIH amnmapaT ynpaBJIeHHUs] U OPraHbl MECTHOTO CAMOYIIPAaBJICHHUS
Poccuniickon @enepanun

Pa3zoen 2. I'ocyoapcmeennas cnycoa 6 Poccutickoti @edepayuu

Tewma 2.1 IlpaBoBo€ peryiaupoBaHue rocy1apCTBEHHOM CITykOb1 PD

Tema 2.2 TocymapcTBeHHass rpaxkgaHckas ciyx0a. [IpaBoBoe u comuanbHO-
HKOHOMHUYECKOE MOJI0KEHUE TOCYJaAPCTBEHHOTO TPAXKAAHCKOTO CITYKaIIeTro

Tema. 2.3 TexHomOTMsI MPOXOKACHUS TOCYAAPCTBEHHON CITYKObI

Pazoen 3. Mynuyunanvnas ciyscoa

Tema 3.1 IlpaBoBOo€ M COLHMAIBHO — SKOHOMHYECKOE I10JOKEHHE MYHULUIAIBHOIO
CILy’Kalllero

Tema 3.2 TexHo0THS TPOXOXKACHUS MYHUIIMTIATBHOM CITYKOBI

Pazoen 4. Iloocomoeka, nepenoozomoska U  NoOBbllUeHUE  KBATUPDUKAYUU
20CY0apCmMEeHHbIX U MYHUYUNATILHBIX CILYHCAUSUX

Tema 4.1 Opranuzanuss TOATOTOBKM U TEPENOATOTOBKU T'OCYIapCTBEHHBIX H

MYHUIHIIAJIBHBIX CIIYKAIIUX

JucuurimHa
«MHOCTPAHHBIU A3bIK (ITPOPECCHUOHAJIBHBIN)»

JucuumirHa BXOJUT B ITUKII 00IIenpo(ecCHOHaTbHBIX AUCITUTIINH.
Ienu u 3a1a9n JUCIIATIINHEL:

B pesynbrate n3yuenust o0A3aTenbHOM YaCTH LUKJIA O0YUYaIOLIUIICS T0JDKEH:

YMETb:
— paboTaTh ¢ nmpodeccuoHaIbHBIMU TEKCTAMUA HA HHOCTPAHHOM SI3bIKE;
— COCTaBJISTh U OQOPMIISITh OPTaHU3ANMOHHO-PACTIOPSITUTEIBHYIO JOKYMEHTAIIUIO
Ha HHOCTPAHHOM SI3BIKE;
— BECTH IEPErOBOPBI HA MHOCTPAHHOM SI3bIKE;
3HATh:

— TPAKTHYECKYIO0 TPaMMaTHKy, HEOOXOAUMYIO AJis MPO(hecCHOHATBHOTO OOIICHUS Ha
MHOCTPAHHOM SI3bIKE;

— 0COOEHHOCTH nepesoaa CJ'IY)KC6HBIX JAOKYMCHTOB C HHOCTPAHHOI'O s3bIKA.



Buer yaeO6HO# paboThl 1 00bEM YueOHBIX YacoB

Bun yuebHoit paboTbl O6beM yacoB
MaxkcumanbHas yueOHas Harpy3ka (Bcero) 150
OO0s3aTenpHas ayauTopHasl yueOHas Harpy3Kka (BCEro) 30
CamocTtosiTenbHas paboTa oOydaromerocs (Bcero) 120
B TOM YHCTIE

Hmoecosass ammecmayuss 6 opme oupgepenyuposannoco 3avema 6 8§
cemecmpe

ConepxaHue TUCHUILINHBI:

Paznen 1. CtpykTypa opraHoB rocyJapCTBEHHOM BJIACTH
Paznen 2 .Ynpasienue conuanbHoi chepoit

Paznen 3 Yupexnenue

Paznien 4 JIoKyMEHTBI B YUPEKICHUU

Paznen 5. DTuka nenoBoro oomeHus

Paznen 6. Komnbrotrepsl v mporpaMMHOE 0OeCIieYeHUE.

Jlncuurimaa

«ITPOPECCHUOHAJIBHA A 9TUKA U IICUXOJIOT'MA AEJIOBOT'O OBIIIEHU A»

JlucrumimHa BXOIUT B ITUKIT 00menpodecCHOHaNbHBIX TUCITATIITNH
[enu v 3aga4u TUCIUTUIUHBI
B pesynbraTe nzydenus o0s3aTesIbHON YacTH HIUKJIA 00y4YarOIIUNACs TOJKEH:
YMETb:
— MPUMEHSATH B IPO(HECCUOHATILHOM NEITeIbHOCTH IPUEMBI JIEJIOBOTO OOILIECHHUS;
3HATh:
— OCHOBHBIE MpaBwWiia MPOGHeCCUOHATHHOM ATUKU U MPUEMBI JIETIOBOTO OOIIEHUS B
KOJIJIEKTHUBE;
— 0COOEHHOCTH TPO(PECCHOHANBHON 3THUKM W TICUXOJIOTUM JI€JIOBOTO OOLICHUS
CIIyXalluX TOCYAapCTBEHHBIX M HWHBIX OPraHU3AIMOHHO-IIPABOBBIX (HOpM

YUPEKIACHUN U OpTaHU3alUN



Buer yaeO6HO# paboThl 1 00bEM YueOHBIX YacoB

Bun yuebHoit paboTbl O0beM vacoB
MakcumainpHasi yueOHasi Harpy3Kka (BCero) 90
OO0s3aTenpHas ayquTopHas yueOHas Harpy3Kka (BCEro) 18

B TOM 4HUCJIC.

nabopaTOpPHBIE 3aHATUS -

MPAKTUYECKUE 3aHITHUS 10

KOHTPOJIbHBIE PaOOTHI

CamocrosTenpHas paboTa 00ydaromerocs (BCero) 72

HUmoeosas ammecmayus 6 ghopme ougpepenyuposannozo 3auema 6 4 cemecmpe

JlncuuninHa

«YIIPABJIEHUE IIEPCOHAJIOM»

JlucuuminHa BXOAUT B LUKII 00HIeNPOPECCHOHATBHBIX TUCIUIUINH.
[enu 1 3a7a4y JUCHUATIIIMHEI
B pesynbrate n3yuenust o0A3aTeIbHON YaCTH LUKJIA O0YUYaAIOLIUIICS TOJKEH:

YMETh:

— C€O0371aBaTh OJArONpUSATHBIN NCUXOJIOTHYECKUNA KIMMAT B KOJUIEKTUBE; 3P PEKTUBHO
YIPABJISTH TPYAOBBIMH PECYPCAMH;
3HATh:
— CcoJep)kaHue KaJpoBOro, HH(OPMALMOHHOTO, TEXHUYECKOIO M IPABOBOTO

oOecrneveHus CUCTEMbI YIIPaBICHHsI IEPCOHATIOM;

OpPraHU3ALMOHHYIO CTPYKTYPY CIIY>KObI YIIpaBJI€HUS [IEPCOHAIIOM;

— 0011Ke NPUHIUIIBI YIIPaBICHUS IEPCOHAIIOM;

— TIPUHIUIIBEI OPTAHU3AIUN KaJIPOBOM PaOOTHI;

— TICUXOJIOTMYECKHE AaCTEeKThl YIPaBJICHUS, CIOCOOBI pa3perieHuss KOH(MIMKTHBIX

CI/ITyaHI/Iﬁ B KOJIJICKTHUBCE,



Buasl yaeO6HOM paboThl M 00BEM YUEOHBIX YACOB

Bun yuebHoit paboTbl O0beM vacoB
MakcumainbHasi yueOHasi Harpy3ka (BCero) 66
OO6s3aTenpHas ayquTopHas yueOHast Harpy3Kka (BCero) 12

B TOM 4YHCIJIC:

71a00paTOpPHBIE 3aHATHS

IMPAKTUYCCKUC 3aHATUSA

KOHTPOJIbHBIE paOOTHI

CamocrosiTenpHast paboTta o0ydaromierocs (BCero)

HUmoeosas ammecmayus 6 ghopme ougpepenyuposannozo 3auema 6 4 cemecmpe

Conepxanue TUCHUILINHBI:

Paznen 1.
Tema 1.1.
Tema 1.2.
Tema 1.3.
Tema 1.4.
Tema 1.5.
Pa3nen 2.
Tema 2.1.
Tema 2.2.
Tema 2.3.
Tema 2.4.
Tema 2.5.

IIcuxomorus MEKJIMYHOCTHOTO B3aUMOJICHCTBUS
[IpencraBineHue o JIMYHOCTU B COLIMAIIBHOW MICUXOJIOTHH.
CouunanbHas ycTaHOBKA U S-KOHIIENIUS JIMYHOCTH.
Tunosiorus MEXrpynnoBbIX OTHOIIEHUI.

KoHpaukTh! B OpraHu3anusx.

Kondnuktel B opranuzanusax. KontposbHas pabdora.
[Icuxonorusa MeXJIMYHOCTHOT'O B3aUMOJCHCTBHSI
[IpakTryeckast opueHTAIMs B 0OIEHUN

JlenoBas Oecena

[TonsiTve KpUTHKU B IPOECCUOHATTBHOM JEATEIBHOCTH.
AJanrarnus u corganu3aius B mpodecCuoHaIbHOM AeSTEIbHOCTH.

AJanrarnus u colgaau3aius B npodecCuoHaIbHON AeSTeIbHOCTH

KonTponbhas padora.

Paznexn 3.
Tewma 3.1.
Tema 3.2.
Tema 3.3.

MO,Z[CJ'II/IpOBaHI/IC IMopTpeTa JINIYHOCTH CIICHHaINCTA.

MopenupoBanue NOpTpeTa JIMYHOCTH CIIEIIUAINCTa

CocraBiieHue auasnora Kak crnocoda penieHuss KOMMYHHUKAaTUBHOM CUTYallHH.

Pazpemenne KOHGIUKTHON CUTYaIIUH.

Paznen 4. Ynpasnenue 1e10BbIM OOIIIEHUEM.

Tema 4.1.

VYrpaBiieHue AeI0BBIM OOIIEHUEM




Tema 4.2. Kynbrypa peuu B €710BOM OOIIIEHHH.

Tewma 4.3. Ilpuemsl, CTUMYTUPYIOIIHE OOIICHUE W CO3/IaHNE JJOBEPUTEIHLHBIX

OTHOIIIEHUH.

Tema 4.4. [lenoBas urpa «S-cnetuanucty. UToropoe 3aHsitue

JlncuurinHa

«ITPABOBOE OBECIEYEHME ITPO®ECCUOHAJILHON TEATEJILHOCTW»

JlucumiinHa BXOAUT B LUKJI 0OHIENPOPECCUOHATBHBIX TUCHUIUINH

[enu 1 3a7a4y JUCHUATIIIMHEI

B pesynbrate u3yuenus: o0A3aTenbHOM YaCTH LUKJIIA O0YUYaIOLIUIICS TOJDKEH:
YMETB:

— 3aIlMIIATh CBOM IIPaBa B COOTBETCTBUH C TPYIOBBIM 3aKOHOJIATEIBCTBOM;

— HCTOJB30BaTh MPABOBYIO0 HHPOPMAIIUIO B TPO()ECCHOHATBLHOM eI TEIEHOCTH;

3HATh:
— IIpaBa u 00513aHHOCTH CIIyXXalluX;

— 3aKOHOJATEIbHBIE AKTbl W  HOPMATHUBHBIE  JIOKYMEHTBI, PEryJHPYIOIIHE

IMPaBOOTHOIICHMW (bHSI/I‘-IeCKI/IX N IOPUJINYCCKHX JINIL,

— OCHOBHBIC 3aKOHOJATCJIBbHBIC aKThbI O IIPaBOBOM oOecrneueHUU HpO(I)CCCI/IOHaJILHOI‘/JI

ACATCIIBHOCTHU CIIYyXKaIllluX

Bujet yae6HO# paboThl 1 00bEM YueOHBIX YacoB

Bup yueGHol paboTh Obvem uacos
MaxkcumanbHas yueOHast Harpy3Ka (BCero) 150
O0s13aTenbHas ayuTopHas yueOHast Harpy3ka (BCero) 30
B TOM YHCIIE:
MPAKTUYECKUE 3aHITUSA 10
Kontponbnas pabota
CamocrosiTenpHast paboTta o0ydaromierocs (BCero) 120

Hmoecosas ammecmayusl 6 ¢0p]l/l€ IK3amena 6 4 cemecmpe




ConepxaHue TUCHUILINHBI:

Paznen 1. [IpaBoBast 6a3a rocy1apCTBEHHON M MYHUIIUTIAIIbHON CITyK0b1 PD
Tema 1. 1 IIpaBoBoe obecnieueHre mpodecCuoHaTLHON AeITeIbHOCTH
rocyJapCTBEHHOU CITy>KObI PD

Tema 1.2 HopMaTuBHBIE TOKYMEHTHI 110 MYHUIIMTIANBHOM CiTy:x0e PO
Paznen 2. AIMUHUCTpaTUBHOE TTPABO

Tema 2.1. AAMUHUCTPATUBHO — IPABOBBIE OTHOLLICHHUS

Tewma 2.2. T'ocyiapcTBEHHBIE CIIy>Kalllie Kak CyObeKThl aIMUHUCTPATUBHOTO MTpaBa
Tema. 2.3 AIMUHUCTPATUBHO — MIPABOBBIE (POPMBI U METOJIBI YIIPABICHUS
Tema 2.4. AiMUHUCTpaTUBHAS OTBETCTBEHHOCTb

Paznen 3. I'paxxaanckoe mpaBo

Tewma 3.1 I'paxknanckue NpaBOOTHOIICHUS

Tema.3.2 IOpuauueckue nuna

Tema 3.3 I'ocy1apcTBO M rOCy1apCTBEHHBIE 00Opa30BaHUs KaK CyObEKThI
IPa’KJaHCKOIO MpaBa

Tema 3.4 TI'paxaaHCKO-TIPaBOBOM JOTOBOP

Paznen 4. TpynoBoe npaBo

Tema 4.1 TpyaoBsie NpaBOOTHOILICHHUS

Tema 4.2 TpyaoycTpoicTBo

Tewma 4.3 Pexum Tpyaa v OTAbIXa

Tema 4.4. lucuunivHa Tpyaa

Tema 4.5 MarepuanbHasi OTBETCTBEHHOCTb

Tema 4.6 TpynoBble criopbl

Paznen 5. ApxuBHOE A€710

Tema 5.1 IlpaBoBoe perynupoBaHue TOKYMEHTAILHOTO 00ECIICUEHUS YIIPABICHUS

Tema 5.2 IIpaBoBO€ perympoBaHUE apXHUBOBEICHUS



Jucnurimaa

«BE3OITACHOCTD XKU3HEAEATEJIBHOCTIN»

JlucrumimHa BXOIUT B ITUKIT 00menpodecCHOHaNbHBIX TUCITUTIITNH

Ilenau u 3a1a4M OCBOCHUS IUCLIUILINHBI:

B pe3ynbrate nzyueHus o0s3aTeIbHON YacTH IUKIJIA 00yYarOITUHCS TOHKEH:
YMETb:

— OpraHu30BBIBaTh W TMPOBOJAUTH MEPOIPHUATHS IO 3alUTEe PabOTAIMX MU
HACEJICHUS OT HETaTUBHBIX BO3JACUCTBUN UYPE3BbIUANHBIX CUTYALINH;

— TpEANPUHUMATH TPOPUIAKTUUECKUE MEPBI IS CHIDKCHHSI YPOBHS OMACHOCTEH
Pa3IUYHOTO BUA M UX TIOCIIECTBUN B MPOGECCHOHATHHON NEATEILHOCTH U OBITY;

— MHCIIOJIB30BATh CPEJACTBA UHAMBHUAYAIBHON M KOJUIEKTUBHOM 3allUTHI OT OPYKUS
MAaCCOBOI'0 TIOPAKEHUS;

— MPUMEHSTH EPBUYHBIE CPEJICTBA MOKAPOTYIICHUS,

— OpPUEHTHUPOBATHCS B MIepEUHE BOCHHO-YUETHBIX  CHEHHUAIBHOCTEH  H
CaMOCTOSITEJIbBHO  OMNPEACNATh  CPeAM  HUX  POJCTBEHHBIE  IOJY4YCHHOU
CHEHUaJIbHOCTH;

— MPUMEHATH MNPOo(EeCCHOHANIBHBIE 3HAHMS B XOJI€ MCIOJHEHHUS OOSI3aHHOCTEH
BOGHHOW CIy>)kKObl Ha BOMHCKHUX JOJDKHOCTSIX B COOTBETCTBUM C IOJYYCHHOM
CHEIUaIbHOCTBIO;

— BJIAJIETh crocobamMu  OeCKOH(MIUKTHOTO OOIIEHUS MW  CaMOPEryJsiluu B
MOBCEIHEBHOM JCATEILHOCTH U AKCTPEMATbHBIX YCIOBUAX BOCHHOM CITYKObI;

— OKAa3bIBaTh IICPBYIO ITOMOIIb MMOCTPpAAaBIINM,

3HATh:

— TPUHIUIBI 00eCreYeHUs] YCTOMYUBOCTH OOBEKTOB SKOHOMUKH, MPOTHO3UPOBAHUS
pa3BUTHSI COOBITUM M OLEHKH TMOCIEJACTBUU IMPU TEXHOTEHHBIX YpEe3BbIYAHHBIX
CUTYyallMsIX U CTUXWUUHBIX SBJICHUSAX, B TOM YHUCJIE B YCIOBHSIX MPOTUBOJICHCTBUS
TEPPOPU3MY KaK CEpbE3HOM Yrpo3e HallMOHaIbHOM Oe3omacHocTu Poccuu;

— OCHOBHBIE BHJIbl TNOTEHUIUAJIBHBIX OMNACHOCTE M HMX TOCJIEACTBUS B
PO(eCCUOHATIEHOM JEATETHPHOCTH U OBITY, TPUHITUTIBI CHYDKCHUS BEPOSITHOCTH UX

peair3anuu;



— OCHOBBI BOGHHOH CITy’KOBI 1 00OPOHBI TOCYAaPCTBA;

— 3a/J1a4 ¥ OCHOBHBIC MEPONPHUATHUS TPAXKIAHCKOW OOOPOHBI, CIIOCOOBI 3aIIUTHI
HaCeJICHHsI OT OPYKHUSI MaCCOBOTO MTOPAKEHUS;

— MepBbI oKapHOU 0€30ITaCHOCTH U MpaBuiIa O€30MacHOTO MOBEACHUS MPH MOXKapax;

— OpraHu3aIMIo0 U MOPSAOK MPHU3bIBA TPAXKIAaH HA BOCHHYIO CIIY>KOY M TOCTYIUICHHS
Ha Hee B TOOPOBOJIHHOM MOPSIKE;

— OCHOBHBIC BHJIbI BOOPYKCHHS, BOCHHOW TEXHHKH W CIICIIHAJIBHOTO CHAPSHKECHHUS,
COCTOSIIIMX Ha BOOPYKCHUH (OCHAILCHUN) BOMHCKUX IMOJPA3JEIICHHI, B KOTOPBIX
UMEIOTCSI BOCHHO-YYETHBIC CIICIIHAIbHOCTH, POICTBEHHBIE criennanbHocTsM CI1O;

— 00JacTh NPUMEHEHHUs MOTyYaeMbIX MPO(EeCCUOHANBHBIX 3HAHUHN MPHU UCIIOJHEHUU

00s13aHHOCTEN BOEHHOM CITyKOBI;

— TIOPAJOK U ITpaBHUJIa OKa3aHUA HepBOﬁ nmoMomu 1noCTpaaaBmInuMm

Bunpl yue6HOM paboThl 1 00BeM y4eOHOM TUCIIMILIAHBI

Buy yueGHol paboTh O06beM yacoB
MakcumainbHas yueOHasi Harpy3Ka (Bcero) 102
OO0s3arenbHas ayauTOpHAs yueOHas Harpy3Ka (BCEro) 18

B TOM 4YHCIJIC:

71a00paTOpPHBIE 3aHATHS -

PaKTUYECKHE 3aHATUS 6

KOHTPOJIbHBIE PaOOTHI

CamocTtosiTenbHas paboTa oOy4aromierocs (Bcero) 84

HUmoeosaa ammecmayus 6 ghopme ougpepenyuposannozo 3auema 6 4 cemecmpe

Conepxanve TUCHUILINHBI:

Paznen 1. UpesBbluaiiHble CUTyalldd MUPHOTO MU BOCHHOI'O BPEMEHHM U OpraHu3alus
3aIUTHl HACEJICHUS

Tema 1.1. Beenenue. Knaccudpuxarmms UC

Tema 1.2. [IpornozupoBanune YC, TeopeTUueCKrE OCHOBBI

Tema 1.3. Wnentudukamuss BpeaHBIX W TpaBMUPYIOIMMX (GakTopoB B cdepe

HpOPIBBOI[CTBCHHOﬁ JACATCIBHOCTH.




Tema 1.4. Ilpaktuueckas pabora Nel. BriusHue MuUKpoKIMMaTa TOMEIIEHUNA Ha
3¢ (HEeKTUBHOCTH TPYAOBOH 1€ATEIBHOCTH

Tema 1.5. Ilpaktuueckas padora No2. Bpennbeie u TpaBmupymomme (aktopsl B chepe
MIPOU3BOACTBEHHOM J1€ATEIbHOCTH

Tema 1.6. Ilpaktrueckas padota Ne3. Bpeansie u TpaBMupyromiue ¢GakTopbl BOIbI

Tema 1.7. Ilpaktuueckas padora Ne4. Onenka onacHocTy aBapum ¢ Beiopocom AXOB.
Tewma 1.8. IlpakTuueckas padbora Ne5. OreHka paguannoOHHOW 0OCTaHOBKH.

Pazpnen 2. Opranu3anoHHbIE OCHOBBI 110 3amuTe HaceneHus oT YC MUPHOTO U BOEHHOTO
BPEMEHU

Tema 2.1. MUYC Poccun — @DenepaibHblii opraH ymOpaBieHUs OOJACTH 3alUTHI
HacesneHus u repputopuun ot UC

Tema 2.2. Enunas rocyaapCTBEHHAsl cUCTeMa npeaynpexaeHus u nuksuaanuu YC.

Tema 2.3. 'O u ee OCHOBHEBIE 3aa4N

Paznen 3. Opranuzanus 3amuTsl HaceaeHus: oT YC MUPHOTO 1 BOGHHOT'O BPEMEHH

Tewma 3.1. HopmatuBHO-TIpaBoBas 6a3a 3amuthl Hacenenus B YC

Tema 3.2. UnxeHepHas 3al1uTa HACEJICHHUS.

Tema 3.3. DBakyanus HaceJICHUS

Tema 3.4. Yoexuma. Ilopsaok ucmnoib30BaHus yOEKHUII

Tema 3.5. CpenctBa unauBuayanbHo 3anmuthel (CU3) B UC

Tewma 3.6. [Ipaktuueckas pabora Ne6. Opranuzarus moyrydeHus U ucnoyibzoBanusi C1U3 B
ycC

Tema 3.7. Opranuzanusi aBapuUWHO-CIIACATENBHBIX W JPYTUX HEOTIOXKHBIX pPadoT
(ACHP). ITnanupoBanue u opraHu3anus

Paznen 4. ObGecnieueHre SKOHOMUYECKON YCTOMYMBOCTH (PYHKIIMOHUPOBAHUS OOBHEKTOB
HapoaHoro xo3siictea B UHC

Tema 4.1. Obecneuenue MOBBIILICHHUS HKOHOMHUYECKOM YCTOMYUBOCTH
(byHKIMOHUpPOBaHUsI 00BEKTOB HAPOAHOTO X03sicTBa B UC

Pasnen 5. OcHoBbI BOeHHOM ci1y»0bl. OCHOBBI 00OPOHBI TOCY1apPCTBA

Tema 5.1. Boennas nqoxrpuna P®D

Tema 5.2 Ilytm oOecrnedeHuwe HaAIMOHAIBHONW Oe30mMacHOCTH. Teppopusm U €ro

IIOCICACTBUC



Tema 5.3. Boennas 6e3onacHoctb PO

Tema 5.4. Ctpykrypa BoopykeHHBIX cuil PD. Oynkuuu u 3amaun BoopyxkeHHbix Cui
P®

Tewma 5.5. Bunsl u pox Boopyxennbsix cun Poccuu, ux npegHasHadeHrue ¥ 0COOCHHOCTH
MPOXOXKACHUSI CITYKOBI

Paznen 6. Boennas ciy0a — ocoObIit Bun peaepanbHoii ['ocynapcTBeHHOM CTy>KObI
Tema 6.1. Boennast ciny»0a 1o npu3bIBy U KOHTpakTy, [IpaBo nmeproaa BOWHBI

Tema 6.2. . [Ipaktuueckas padorta Ne7. IIpaBa u 00s13aHHOCTH, JIbIOTHI, IPEJCTABISIEMbIE
BOEHHOCTyXaiieMmy. [IpaBoBasi 0CHOBa BOGHHOM CITy>KOBbI

Tema 6.3. IlpaBuna npuema B BOGHHbIE 00pa30BaTEIbHbBIC YUPEIKICHUS

Tema 6.4. TpeboBaHUSI K BOGHHOCTYXaIIUM. BUibl OTBETCTBEHHOCTH BOEHHOCITY KAIIUX
Pa3nen 7. OCHOBBI BOEHHO-ITATPUOTUYECKOTO BOCIIUTAHMS

Tema 7.1. BoeBble Tpaauiuyu BOOPYKEHHBIX ¢l Poccumn

Tewma.7.2. CumBoOJIbI BOMHCKOM YecTH. PuTyansl BoopykeHHbix cuii.KoHtponbHas padoTa
Nel. OcHOBBI BOEHHOM CITy>KOBI 1 000POHBI TOCYIAPCTBA.

Paznen 8. OCHOBBI MEIMIIMHCKUX 3HAHUW U 3J0POBOr0 00pasza >KU3HU. 30pOBbIN 00pa3
KU3HU KaKk HEOOXOJMMOE YCIIOBHE COXpPAHEHHsS M YKPEIUICHHs 370pPOBbS YEIOBEKa U
oOmiecTBa

Tema 8.1. ®@usnueckoe M NYXOBHOE 370pOBbE 4yesoBeka. OTpuiiartesbHble (DAKTOpPHI,

BJIMAIOOIHUC HA 3JOPOBLC YCIIOBCKA

Tema 8.2. Bo3mokHble TpaBMbI B ObITY, Ha TIpou3BoAcTBe, Mpu YC MUPHOTO U BOEHHOTO
xapaktepa. [Ipaktnueckas padota Ne§. [lepBast moMoIs mpu KPOBOTCUEHUSIX

Tema 8.3. IlpakTudeckas pabora Ne9. IlepBas MeauIIMHCKas MOMOIINb NPH TpaBMax
OTIOPHO-JBUTATEIILHOIO anmnapara

Tewma 8.4. TlpakTuueckas padora Nel(. [lepBas meaunuHCKass TOMOIIb MPU OTPaBICHUN

AXOB



5.2 AHHOTaIuu mporpamm MnpodeccuoHaIbHBIX MOTyJICH
OO0111ast XxapakTepUCTUKA aHHOTALMI TporpaMm

npodeCCUOHATBHBIX MOYJIEH

OcHoBHast mpodeccruoHaabHasi oOpa3oBaTeNbHasl MPOrpaMMa IO CHEHHATbHOCTU
CIIO 46.02.01 [oxyMeHTallMOHHOE OOECIICUCHHE YIpaBJICHUS W apXUBOBEJCHUE
MpelycCMaTpUBAET OCBOCHHUE CIEAYIOUINX MPO(ecCHOHATBHBIX MOIYJICH:

1 Opranu3zanusi JOKyMEHTAIMOHHOTO 0OecriedeHusl yIpaBlIeHUS U

(YHKIMOHUPOBAHUS OpraHU3alNu

2 Opraau3zanusi apXuBHOW M CIIPaBOYHO-UH(POPMALIMOHHONU pabOTHI 1O

JOKYMEHTaM OpraHu3aluu

3 BeimonHenue paboT MO OJHOW WM HECKOJBKUM THpodeccusiMm padbodmx,

JOJDKHOCTSIM CITy>KallluX

[Tpodeccuonanbubiii Mosynb «BeinosiHeHHe paboT mo npodeccun» peanuzyercs
nytéM ocBoeHust comepxanus MJK:  «JIOY», «lIpaBoBoe peryaupoBaHue
YIPABICHUYECKOU JACSATENbHOCTH», «Opranuzanusi CEKpeTapcKoro 0O0CIyKUBaHUD,
«Opranuzanysi 1 HOPMaTUBHO-NPABOBBIE OCHOBBI apXHWBHOrO jena», «Metoguka u
MpaKTHUKa apXuBOBeACHUs», «O0ecrneueHne COXpaHHOCTU JAOKYMEHTOBY»  SIBIISIOLIUXCS
4acThI0 OCHOBHOU mpodeccruonanbHoi obpazoBarenbHor nporpammbl GI'OC CIIO mo
npodeccusim cnermanbHocT 46.02.01 JlokymMeHTaIIMOHHOE 00ecIieueHue YIpaBIeHUus 1
apXMBOBEJICHHUE.

OcBoeHHE KaKAO0ro Mpo(hecCHOHATbHOTO MOAYJS 3aBEPIAETCsl OLIEHKOW YPOBHA
c(OPMUPOBAHHOCTH KOMIETCHUUH oOydaomuicas B ¢GopMe KOMIIEKCHOTO —HIIU

KBaJIN(DUKAIIMOHHOTO SK3aMEHa.

[IpodeccnonabHBIN MOTYITH
«OPTAHU3ALNA JOKYMEHTAILIMOHHOI'O OBECITEYHEHU A YITPABJIEHUA
N ®YHKIIMOHUPOBAHU A OPTAHU3 AL

OOyueHue JaHHOMY MPO(PECCUOHATIBHOMY MOJIYJIIO BKIIFOUAET B ce€0s1 U3ydeHue
CJIEIYIOLIEr0 MEKIUCUUIIMHAPHOIO Kypca:

— MK 01.01 IOV



— MJK 01.02 IIpaBoBoe peryinpoBaHU€ YIPABICHUYECKON IESITEILHOCTH

— MJIK 01.03 Opranuzanusi CEKpeTapCcKoro 00CITyKUBaHUS

B pesynbraTe n3yuenus npohecCHOHATBFHOTO MOAYS O0YUaIOUTHIICS TOJKEH:

HNMCTb HpaKTI/I‘ICCKI/Iﬁ OIIBIT:

— AOKYMCHTAIIMOHHOI'O obecrneyeHus YHPAaBJIICHUSA n OopraHu3anuu

byHKImoHUpOoBaHus oduca;

YMETh:

— HPUMCHATHL HOPMATHUBHBIC ITPABOBBLIC AKThI B ynpaBnqueCKOﬁ ACATCIBHOCTH,

— IIOArOTABJIMBATH MPOEKTHI YIIPABICHUECKUX PEIICHUM;

— 00pabaTheIBaTh BXOSAIIUE U UCXOISIINE TOKYMEHTHI,

— CHCTECMATHU3UpPOBATb HX, COCTABJIATb HOMCHKIATYPY OCI H q)OpMI/IpOBaTB

AOKYMCHTEI B 1€J14;

— TOTOBHUTH U IIPOBOJWUTL COBCHIAHMA, ACIIOBBIC BCTPCUH, IIPUCMBI U IIPC3CHTAIINN,

3HAThb:

— HOPMATHUBHBIC IIPAaBOBBLIC AaKTLI B obnactu OpraHu3anunuunu praBHCH‘ICCKOﬁ

ACATCIBbHOCTH,

— OCHOBHBIE MPaBUJIa XPAHEHUS U 3aLIUTHI CIIy>)KeOHOM nH(popManuu;

IIK 1.1.

IIK 1.2.

IIK 1.3.

IIK 1.4.
IIK 1.5.

IIK 1.6.

OcBoeHune cooTBETCTBYIOIMMX Mpodeccruonanbubix komneteHuil (11K):

KoopaunupoBate paboTy opraHuzauuu (MPUEMHOW PYKOBOAMTENS), BECTH

IIPUEM ITOCETUTETICH.

OcymiecTBiaATh pabOTy MO TOJATOTOBKE W TMPOBEJACHHUIO COBEIIAHWMA, ICIOBBIX
BCTpEY, IPUEMOB U ITPE3CHTALU.

OcyniecTBiATh MOATOTOBKY JICJIOBBIX IO€3I0K PYKOBOAUTENS U JAPYTHX
COTPYAHUKOB OpPTraHHU3aLlUH.

Opranu3oBbIBaTh pabouee MECTO CEKpETapsi U PyKOBOJAUTEIIS.

OdopmitsaTh u pPEruCTpUpPOBaTh OpraHu3aluOHHO-PACTIOPSIANTEIbHBIC
JNOKYMEHTBI, KOHTPOJIUPOBATh CPOKU UX UCITOTHEHUS.

OOpabaTeiBaTh BXOMASMIINE M UCXOJANIUE JOKYMEHTBI, CUCTEMATU3UPOBATh HX,

COCTaBJISITh HOMEHKJIATYPY Jes1 U (OPMUPOBATH JOKYMEHTHI B JIEJA.



IIK 1.7. CamocTOsITEIBHO paboTaTh c JIOKYMEHTAMH,

KOH(pUICHIIMATBHYI0 HHPOPMAIIHMIO, B TOM YHUCJE C JTIOKYMEHTAaMHU IO JIHYHOMY

COCTaBy.

[1K 1.8. OcymiectBnsaTh TenepoHHOE 00CTyKUBaHNE, IPUHUMATh U NEepeaaBaTh (PaKChI.

Bunel yueOHOM paboThl 1 00BEM ydeOHBIX YacOB

Bup yueGHo# paboTh

O0BEéM, yacoB

MakcumanbHas yueOHasi Harpy3Ka ¢ yacaMy BapuaTUBHOU

4acTu 1092
OO6s3arenbHas ayAUTOpHas yueOHasl Harpy3Ka ¢ 4Yacamu

BAPUATUBHOMN YaCTU 234
CamocrosiTenpHast paboTa 00ydJaromerocs: C Yacamu

BAPUATUBHOM 4aCTU 814
VYyeOHast mnpakThKa (TOJy4YeHHE TMEePBUYHBIX HABBIKOB II0

opraHu3aluu paboTbl C YOPABICHYECKHUMH JOKYMEHTAMHU

OPEeAnpUATHS) 72 gaca

[IpousBoacTBEHHAs MPAKTUKA M0 MPOPUIIIO CIIeHUATbHOCTH

72 yaca (2 Henenn)

[Ipou3BoACTBEHHAs MPAKTUK (IPEAAUILIOMHAs)

144 yaca (4 Henenn)

Coneprxanue 00yyeHus o npodheccuoHaIbHOMY MOAYJIIO:

MJIK 01.01 JOY

— Paznen 01.01.01 «/lokymeHTHpOBaHKE UH(POPMAITUN

— Pazmen 01.01.02 «JlokyMeHTanmOHHOE 00ecIieueHne AesITENhbHOCTH

IPEAIPUATHSY

— Paznen 01.01.03 «/lokymeHTallMOHHOE OOeCTIeueHrne NeATeIbHOCTU KaIpPOBOM

CITY OBl IPEATPUSITHSI

— Kypcosas pabota no pazzmeny «/lokymeHTanmoHHOE OOecIieueHHe AeATeTbHOCTH

KaJIpOBOM CITY>KObI PETPUATHUS

— Paznen 01.01.04 «ITpuMeHeHHE TEXHUYECKUX CPEJACTB B (PYHKIIMOHUPOBAHUHU

oduca»

— Paznen 01.01.05 «Texnonorust npodeCCHOHATBLHOTO CTAHOBIICHUS

MJIK 01.02 IIpaBoBO€ peryaupoBaHuE YIPABICHYECKON AEATEIbHOCTH

— Pazpnen 01.02.01«IIpuMeHeHnEe MPaBOBBIX aKTOB B YIIPABIECHYECKOMN

ACATCIBHOCTH»

COJICp KaIIUMHU




— Paznen 01.02.02 «HopMmaTuBHO-MeTOMYECKOE 00ECIIEUeHUE OPraHU3aIl[MOHHO-

yIpaBIEHYECKON AESTEIbHOCTH MPEANPHUATHS B cepe AeTONPOU3BOACTBA U

APXHUBOBCIACHUA»

M/JK.01.03 Opranuzaiiusi CEKpeTapcKkoro o0cIy>KMBaHUS

— Paznen 01.03.01 «Opranuzanus AeATeIbHOCTH CEKpETaps PyKOBOJAUTEISD

— Pazgen 01.03.02 «KynbTypa peun B 1€ TEIbHOCTH CEKPETAPS

— Paznen 01.03.03 «IIpuMeHeHHE TEXHOJIOTHUH PaOOTHI CIETBIM I€CATUTIATBIIEBBIM

METOJOM»

— Paznen 01.03.04 «PenaktupoBanue CiryXKeOHBIX JOKYMEHTOBY

— Paznen 01.03.05 «TexHonorus co3anus 3JIEKTPOHHOM MOJENN JTOKYMEHTa»

— Pazgen 01.03.06 «YnpapieHne cONUIbHO-TICUXOJIOTMYECKMMHU MPOILIECCAMU B

ACATCIIBHOCTU CCKPCTApPsI»

VYyeOHasi mpakTuka (NOJyYyeHUE TEPBUYHBIX HABBIKOB IO OpraHu3aluu padoThl ¢

yIPaBJICHYECKUMU JTOKYMEHTAMHU MPEIITPUSITHS)

[Ipou3BoACTBEHHAs MPAKTUKA (MPEIAUILIIOMHAs )

[IpodeccrnonanbHBIN MOYIIH

«OPTAHM3AINS APXUBHOM U CITIPABOYHO-UHOOPMAIIMOHHOM

OO6yueHue

PABOTEI 11O JOKYMEHTAM OPI"AHU3 AL »

JAHHOMY Mpo(deCcCUOHATILHOMY MOJYJIIO BKJIIOYAeT B ce0sl M3ydeHHE

CJIEIYIOLIEr0 MEKAUCUUIIMHAPHOIO Kypca:

MJIK.02.01
M/IK.02.02
MJIK.02.03
M/IK.02.04

Opranusanusi ¥ HOPMaTHBHO-ITPABOBbIE OCHOBBI APXUBHOTO J€JIa
I'ocynapcTBeHHBIE, MyHUIIUIIAIBHBIE aPXUBbI U apXUBBI OPraHU3aLUI
Mertoauka ¥ IpaKkTUKa apXUBOBEICHUS

ObecnieueHre COXpaHHOCTU JIOKYMEHTOB

PCSyJ'IBTaTOM OCBOCHHA IIPOTpaMMBbI HpO(I)CCCI/IOHaJII)HOFO MOAYJIsA  SABIIACTCA

OBJIAACHUC CTYJICHTAMU HpO(l)eCCI/IOHaJIBHBIMI/I KOMIICTCHIIUSAMM .

HMCTb HpaKTI/I‘ICCKI/Iﬁ OIIBIT:

OpraHM3aliy apXUBHOM, B T.4. CIPABOUYHO-UH(POPMALIMOHHOM PabOThI MO TOKYMEHTaM;

YMETh:



OpPraHU30BBIBATH JEATEIbHOCTh AapXWBa C YUYETOM OpPraHU3alMOHHO —
IIPABOBOT'0O CTaTyca U MPOQHIIS;

UCTOJb30BaTh B JESATEIBHOCTH apXMBa COBPEMEHHBbIE KOMIIBIOTEPHBIE
TEXHOJIOTUH;

OPUMEHATh COBPEMEHHBIE METOJUKM KOHCEpBAallMM M  PeCcTaBpalluu

APXUBHBIX TOKYMCHTOB,

3HATh:
— CHCTEMY apXMBHOIrO ynpasiieHus B Poccniickon denepanny U OpraHu3aruio
ApxusHoro ¢onaa Poccuiickoit deneparuy;
— CHUCTEMY XpaHEHHs U 00paOOTKU JOKYMEHTOB
[IK 2.1 | OcymecTBasiTh SKCIIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBUH C
JNEUCTBYIOLUIMMH 3aKOHOJATEIbHBIMA aKTAMU U HOPMATUBAMH.
[IK 2.2 | OcymecTBIATh CIPABOYHO-TEXHUIECKYIO 00pa0OTKy TOKYMEHTOB U JICIL.
[IK 2.3 | OGecnieunBaTh MPUEM U pallUOHATILHOE pa3MeEIeHHnEe JOKYMEHTOB B
apxuBe (B T.4. JOKYMEHTOB 110 INYHOMY COCTAaBY).
[IK 2.4 | OGecrieunBaTh y4e€T U COXPAaHHOCTh JJOKYMEHTOB B apXHUBE.
[IK 2.5 | Opranu30oBbIBaTh UCIOJIb30BAHUE APXUBHBIX JIOKYMEHTOB B Hay4HBbIX,
CIIPABOYHBIX U MPAKTUYECKUX LIEIIAX.
[IK 2.6 | OcymecTBasITh CIPAaBOYHO-MHPOPMAIIMIOHHYIO pabOTy MO JOKYMEHTaM, B
TOM YHUCJIE C UCIIOIb30BAHUEM OPITEXHUKHU, TPOTPAMMHBIX CPEJCTB yUETa
Y TIOMCKA JJOKYMEHTOB.
[IK 2.7 | OcymecTBassTh OpraHu3aliiOHHO — METOJINYECKOE PYKOBOJICTBO H
KOHTPOJIb 32 pab0oTOM apXrBa OpraHU3alluy U 3a OpraHu3anuen
JOKYMEHTOB B JIEJIONPOU3BOJICTBE.




Buet yaeO6HO# paboThl M1 00bEM YueOHBIX YacoB

Bun yuebHoit paboThl O0BéM, yacoB

MakcumanbHas yueOHast Harpy3Ka ¢ 4acaMu

BapUaTUBHOM YaCcTH 570
OO0s3aTtenpHas ayIuTOpHas yueOHast Harpy3Ka C 4acaMu

BApUATHBHOMN YaCTH 116
CamocrosiTenbHas paboTa 00y4yaroIIerocs ¢ 4acaMmu

BApUATHBHOMN YaCTH 396
[TpousBoacTBEHHAS MIpaKTUKa (o poduTro
CIIELIMATIbHOCTH) 72 yaca

Coneprkanue 00y4eHus 1o IpodheCCHOHATLHOMY MOTYITIO

MJIK 02.01 Opranuzanust ¥ HOpMaTUBHO — ITPAaBOBBIE OCHOBBI APXUBHOTO JI€JIa
— Pazgen 02.01.01 Opranu3zanust paboThl O SKCNEPTH3E IIEHHOCTH JOKYMEHTOB U
KOMILJIEKTOBAHUIO apXHBa
— Pazgen 02.01.02. Opranuzanyss HCHOJIb30BaHUSI APXMBHBIX JOKYMEHTOB B
HayYHBIX U MPAKTUYECKUX LEIAX
MJIK 02.02 I'ocygapcTBEHHbIEC, MyHULIMITAIBHBIE aDXUBBI U apXUBBI OpPTaHU3alAN
— Paszmen 02.02.01 Texuomorus pabOTBI ¢ apXUBHBIMU JOKYMEHTaMH B
BEJIOMCTBEHHBIX apXHBax
MJIK 02.03 MeToauka u NpakTUKa apXHUBOBEICHUS
— Paznen 02.03.01 PaGoTa B cuctemMax 3JIEKTPOHHOTO JOKYMEHTO000pOTa
— Pazpnen 02.03.02 CocraBieHre HayqHO - CIPAaBOYHOIO allliapaTa apXuBa
MJIK 02.04 OGecnieueHre COXpaHHOCTH IOKYMEHTOB
— Paznen 02.04.01 Opranu3zaius padoTsl ¢ KOHPUIESHINAIBPHBIMU JOKYMEHTAMHU
— Paznen 02.04.02 Yuér u obecriedyeHuE COXpAaHHOCTH JIOKYMEHTOB apX1Ba
— Paznen 02.04.03 PyxoBoICTBO U KOHTPOJIb 32 pabOTOM apXuBa OpraHu3aluu
[Tpon3BoaCcTBEHHAS MTPAKTHUKA (TI0 TPOPIITIO CISIINATBHOCTH )

[Ipou3BoACTBEHHAs MTpaKTUKa (MPEIAUIIIOMHAs TPAKTHKA)



[IpodeccrnonanbHBIN MOYIIH

«BBIITOJIHEHUE PABOT 110 ITPO®ECCHUN»

[enu u 3agaun Moayst — TpeOOBAHUS K PE3yJIbTaTaM OCBOSHUS MOTYJIS:

C LOCJIbI0 OBJIAJCHUA YKa3aHHBIM BHUIOM HpO(I)CCCHOHaHBHOﬁ JCATCIBHOCTH H

COOTBCTCTBYIOIIMMU HpO(bCCCI/IOHaJILHLIMI/I KOMIICTCHIIUAMH 06y11a101u14171c;1 B XO0J€

OCBOCHHS MPO(HECCUOHATHFHOTO MOJTYJIS TOJDKEH:

HNmers npakTHYeCKUil OTbIT:

YMETh:

3HAThb:

[To cocTaBnenuto 1 OQPOPMIICHUIO TOKYMEHTOB TI0 JUYHOMY COCTaBY;

[To cocraBinennio u O(GOPMIICHUIO OPraHU3AUOHHO-PACIOPSATUTEIBHBIX
JOKYMEHTOB;

I[To cocraBneHnto U OQOPMIEHHIO  HHPOPMALMOHHO-CIIPABOYHBIX

JOKYMEHTOB.

OPOM3BOAUTH KOMIBIOTEPHBIH  HAa0Op TEKCTOBOM  HMHpOpManuu ¢
OPUMEHEHHEM METOJMKM  CIIENOr0o  JECATHUNAIbLEBOIO MeToAa Ha
KJIaBHAType MEePCOHATBHOTO KOMITBIOTEPA;

COCTaBIATh U OQOPMIISTH CIIy’)KEOHbIE JOKYMEHThl B JJIGKTPOHHOM U
OyMa)XHOM BHUJI€ C TPUMEHEHUEM CPEJICTB KOMIBIOTEPHON TEXHUKH;
UCTOJIb30BaTh  BO3MOXKHOCTH TeKCTOBoro nmporeccopa WORD  mnpu

COCTAaBJICHUH JOKYMCHTOB.

OCHOBHBIE  DJIEMEHTHl ~ YCTPOWCTBA  KOMIIBIOTEPHOH  KJIaBHATYPHI,
pacnosoxeHue OyKB U 3HAKOB;

npaBuiIa 0POPMIICHHS TEKCTOBBIX JJOKYMEHTOB;

TpeOOBaHUs K OpraHu3aluy pabodero Mecra orneparopa M MpaBuia TEXHUKU
0e30macHOCTH MpH paboTe C KOMIIBIOTEPHOM TEXHUKOIA;

nepeuyeHb HOPMATHUBHBIX JOKYMEHTOB, HEOOXOAUMBIX s OGOpMIICHHS U

COCTaBJICHUA OIIPCACICHHBIX BUA0OB JOKYMCHTOB

OcBoeHne cOOTBETCTBYIOMUX MpodeccuonanbHbix kommnereHui (11K):



IIK 1.5. Opopmaste U PETUCTPUPOBATH OpraHU3alUOHHO-PACTIOPSANTENBHBIE
JIOKYMEHTbI, KOHTPOJIUPOBATh CPOKU UX UCIIOTHEHUS.

IIK 1.7. CamocTosITENBHO pabortatb c JOKYMEHTaMH, COJIEpKAIUMHU
KOH(HUICHIINATEHYI0 WH(OPMAITUIO, B TOM YHCJIE€ C JOKYMEHTAMH IO JINYHOMY
COCTaBy.

ITK 1.8. OcymiecTBiath TesnedpoHHOE 00CTy)KUBaHUE, TIPUHUMATD U Mepe1aBaTh (DAKCHI.

Buer yae6HO# paboThl 1 00bEM YueOHBIX YacoB

Bug yueGHol paboTh O0BEM, yacoB

MakcumanbHas yueOHast Harpy3Ka ¢ yacaMu
BApUATHBHOMN YaCTH 102

OO0s3aTenpHas ayAUTOpHas yueOHas Harpy3Ka ¢ 4acamu
BApUATHBHOMN YaCTH 20

CamocrosiTenpHast paboTa 00ydJaromerocs: C Yacamu
BAPUATUBHOM 4aCTH 82

VYyebHas npakTuka (oJiydeHue MepBUYHBIX HABBIKOB 110
paboTe chenbiM JIeCATUNIATIBLIEBBIM METO0OM) 72 yaca

Coneprkanue 00ydeHus o NpoPpecCUOHATLHOMY MO0
MJIK 03.01 TexHosiorusi coctaBiieHust 1 0(hOpMIIEHUS TOKYMEHTOB 3JIEKTPOHHBIM
crmocobom (KO/I)
— Pazmen 03.01.2001 Texnosoruss coctaBieHuss U OGOPMIICHUS JOKYMEHTOB
aeKTpoHHBIM criocobom (KO/)
VYyebHas mpakTUKa (MOJTYyYEHHWE TEPBUYHBIX HABBIKOB IO pabOTe CIETbIM
JECATUTIATBIIEBBIM METOJIOM)

[TpousBoACTBEHHAs NTpaKTUKa (MPEIAUILIOMHAs)



6. CO3JJAHUE COLIMOKYJIbTYPHOU CPEJIbI U YCJIOBUI,
OBECITEYNBAIOHINX BCECTOPOHHEE PA3ZBUTUE 1 COLIMAJIM3ALIAIO
JIMYHOCTH

B T'AIIOY CO «HmxHeTarmibCKuil CTPOUTENbHBIN KOJIEIK» BEAETCS OOJbIIast
paboTa MO CO3[aHHI0 OJATONMPHUATHON COIMOKYJIBTYPHOU Cpeabl, 0OecrednBaroniei
BCECTOPOHHEE pPA3BUTHE U COLHUAINU3ALMIO JIMYHOCTH, CIOCOOCTBYIOLIEH OCBOEHHUIO
OIIOII cOOTBETCTBYIOLIETO HAIIPABJIECHUS OJTOTOBKH.

C wmenpto obecrnieueHus yCIOBUH JUIsi HaubOosee MOJHOW caMopeanu3alun
00Oy4aroluxcsi, MAaKCUMAaJIbHOM YJOBJIETBOPEHHOCTH Y4eOOH, B KOJUIE)KE BEAETCS
aKTMBHas paboTa MO OKAa3aHUIO COLMAIBHOM 3alMThl U MOJJCPKKA YYaCTHHUKOB
00pa30BaTENbHOIO IpolLiecca, OOECIEYEHUIO COLMUAIBHBIX TapaHTM U Pa3BUTHUIO
SKOHOMUYECKUX CTUMYJIOB.

JlaHHass JEATENBHOCTh OCHOBBIBACTCS HA CIEAYIOLUIUMX JIOKAJIbHBIX AaKTax
KOJUIEDKA!

- [lonoxenne o nmpaBuIax BHYTPEHHETO PACIOPsIKa 00yUarOIIUXCS;

- [TonoxeHne 0 KIIaCCHOM pPyKOBOAMTEIIE;

- [TonoxxeHue o CTyJIEHYECKOM COBETE;

- [lonoxenue o coBere o NpoduIaKTUKE TPABOHAPYILICHHI;

- [TonoxeHne 0 BOJIOHTEPCKOU EATEIBHOCTH;

- [TonoxxeHue o poaAUTEIILCKOM KOMUTETE.

Ilenpto  BocnuTaTenbHOM  pabOTBI  KOJUIEAkKa  sABIsAETCA  (OPMUPOBAHME
BBICOKOHPABCTBEHHOW, BCECTOPOHHE PA3BUTONM M KOHKYPEHTOCIOCOOHOW  JIMYHOCTH,
pasfendomel  pOCCUHCKHE TpaJWLMOHHBIE JyXOBHBIE IIEHHOCTH, OOJIaJaromiei
aKTyaJbHBIMM 3HAaHUSMHU M YMEHMSIMH, CIOCOOHOM peanu30BaTh CBOM INOTEHLUAN B
YCIIOBUSIX COBPEMEHHOTO OOIIECTBa, TOTOBOM K MUPHOMY CO3HMJIAHHUIO U 3aliuTe POoIuHBI
U BBICTPAaUBACTCS B COOTBETCTBUM C OCHOBHBIMHU mpuopuretamu CrpaTeruu pa3BUTHS
BOCITUTAHUS B Poccuiickou denepannu Ha MepUo/I bi (o) 2025 rona
(yTB. pacnopstxenueM [IpaBurensctBa PO ot 29 mas 2015 r. Ne 996-p).

3a1a4u BOCIIUTATENIbHON paOOThI:

1. [ToBbIlIEHNE COLIMATIBHOTO CTATyCa BOCIIUTAHUS B KOJUICIIKE.



2. Koopaumnanmst ©  yKpemjeHHEe B3aUMOJICHCTBUS  BCEX  yYACTHUKOB
BOCITUTATEIHLHOTO MPOIIECCca.

3. CoBepIICHCTBOBaHWE  COJCP)KAHUS W MEXaHW3MOB  HPAaBCTBEHHOTO,
IPaKIaHCKO-TIPABOBOTO, MaTPUOTUUYECKOTO, XyI0’)KECTBEHHOTO, TPYJIOBOTO
ACTETUYECKOTO M (PU3NUECKOTO BOCIIUTAHUS CTYACHTOB.

4. dopmupoBaHUE TATPUOTH3MA, AKTUBHOCTH, WHUIIMATUBHOCTHU, KYJIBTYDHI,
YMEHUS KUTh U pabOTaTh B YCIOBUAX COBPEMEHHBIX IKOHOMHUYECKUX MPE0oOpPa30BaAHUM.

5. Hcnonp30BaHWEe OTEYECTBEHHBIX TPAAUIMA U TJIYyOOKOTO YBaKEHHUSA K
TPaJAUISIM MHOTOHAITMOHAIBHON KYJIbTYpPbl, HHTCPHAIIMOHATN3MA U TOJICPAHTHOCTH.

Jloist pernieHust 3a/1a4 BOCITUTaHUS B TIPoOIlecce 00yUeHUs HEOOXOIMMO:

— CTUMYJHMPOBaTh aKTUBHOCTh OOYy4YaroOIIEerocs, codeTas YBaXEHHE K
JUYHOCTH C TPeOOBATEILHOCTHIO K HEH;

— OTKPBIBaTh  TEPCIEKTUBY  pocTa  OOydYaromierocs, OMUPAThCs  Ha
TIOJIOKUTENIbHBIE KA4eCTBa €ro JJMYHOCTH,

— YUUTHIBAaTh HHIUBUyaJIbHbIC U BO3PACTHBIE OCOOEHHOCTH 00YYaOIIErocs;

— noOUBAThCS  PACKPBITHUS  COIMOKYJIBTYPHOTO  TOTEHIIMAda  JaHHOU
npodeccuu U MPUOOIIEHUS K HEMY OOyYaromierocs B IESX MOCTHKCHUS BOCIPUSTHS
npodeccuu Kak 0co00To BHIa KYJIbTYPHI;

— obecreunBaTh BOCITUTAHWE YYBCTBA OTBETCTBEHHOCTH KaK 3a PE3yJIbTAThI
CBOETO TPYJa, TAK U 3a PE3YJIbTATHI TPyAa KOJUJIEKTUBA, TPYIIIHI, Kypca.

BrImionTHEHNE TOCTaBICHHBIX 3a/ad OCYIIECTBISIETCS HAa OCHOBE OPTaHUYHOTO
B3aMMOJICUCTBUSI Y4E€OHOTO W BOCHUTATEIBHOTO TMporeccoB. Peanmuzammsi r1iaHa
OCYIIECTBIISIETCS COBMECTHO aIMUHHUCTPAIIMEH KOJIJIEIKA, KITACCHBIMUA PYKOBOIUTEIISIMH,
NeIarOTHYECKUMU paOOTHUKAMH.

BreyueOHast nesTeIbHOCTh SBISETCS HEOTHEMJIEMOM YacThIO BOCIUTATEIHHOU
paboThl B KOJIJIEMKE, CTOJIb K€ MPHOPUTETHOH, Kak W ydeOHas. CTemeHb y4acTHsl
nperoaaBareneii, COTPYAHHUKOB M PYKOBOJIUTENCH CTPYKTYPHBIX TOApPA3/IEICHUA BO
BHEY4YEOHOU paboTe ¢ OOYyJAOMIMMUCS MOXET CIYXHUTh KakK MOKa3aTeieM MOJHOTHI U
OTBETCTBEHHOCTH B BBITIOJIHEHUHU JODKHOCTHBIX OOS3aHHOCTEH, TaK W MPOSBICHUEM HX

HPaBCTBEHHO-IIPO(ECCUOHATLHON MO3UIUH.



B ycrnoBusix peanusanuu HOBBIX 0Opa30BaTENbHBIX CTaHIAPTOB 0CO0OE MECTO
OTBOAUTCS poJid U (QYHKIUSAM KIACCHOIO PYKOBOAMUTENSA. JleATeabHOCTh KIACCHOTO
PYKOBOIMTENS HEMOCPEJACTBEHHO BIMSAET Ha 3aKIIOYCHHE JISKAIIEr0O B OCHOBE
pealM3aluu  CTaHAapTa OOLIECTBEHHOTO JOrOoBOpa, oOOecreurBas HOBBIA  THII
B3aMMOOTHOIICHUH MEXIy JUYHOCThIO, CEMbEH U KOJJICIKEM, MPEICTABIISIONINM
MHTEPECHI 0OIIECTBA U TOCYAapPCTRA.

KaccHBIMU pyKOBOAMTENSIME KOJUIEIKA C TIEPBBIX JHEW 00YUYEHUS M JIO BHITyCKa
IPOBOJIUTCS MHIWBHUyallbHASI BOCIIUTATENIbHAS paboTa U MOIICPKUBACTCSl TECHAsI CBSI3b
C pOAUTENISIMU OOYYArOIIMXCSl MO BOMPOCAM YCIEBAEMOCTH, MOCEHIAEMOCTH 3aHATHI U
TUCIUMIUIMHBL. B cuctemMe  mpoXoAsT  pPOAWTEIbCKUE  COOpaHWs,  OTKPBITHIC
BOCTIMTATEIIHbHBIC MEPONIPHUATHS (TEMAaTHUECKHUE JTMHEUKH, KIIACCHBIC Yachl U JIp.).

Pe3ynbTarhl AesTENbHOCTH KIACCHOTO PYKOBOAUTENS ONPEACIIAIOTCS MOCTaHOBKOM
M pEUICHHEM KIIOUEBBIX 3a/la4d JIMYHOCTHOTO, COIIMAIIBHOTO, ITI03HABATEIHHOTO,
KOMMYHHUKATHBHOTO Pa3BUTHs M MPO(HECCHOHAILHOTO CTAaHOBICHUS OOYYArOIIUXCS B
COOTBETCTBUH C OCHOBHBIMU HANPABJICHUSIMU BOCITUTATEIIBHON PAabOTHI B KOJUIEIKE:

- COIMAIIbHO-TIEIaTOTHYECKUM;

- TpO(UIAKTUUIECKIM;

- TPaXKIaHCKO-TTPABOBBIM M MIATPUOTHICCKUM;

- HPaBCTBEHHO-YXOBHBIM.

C 11es1p0 TOBBIIICHUST YPOBHS OPTaHU3AIUN BOCIIUTATEIILHON PaOOTHI B KOJUIEIKE
€KEITHEBHO TIPOBOJISITCS ONEPATHBHBIC COBEIIAHUS COLMATIBHON CITY)KOBI, €XKEHENACTHHO -
KJIACCHBIX PYKOBOJMTENEH yUeOHBIX TPYIIIL.

Ocoboe BHUMaHME B BOCIUTATEIbHONH pabOTe OTBOAUTCS  COYUATLHO-
neoazocutecKomMy CONpPOBOANCOeHUI0 00y4arouuxcs ¢ 1eJIbI0 UX YCIEIIHOW aJanTaiuu B
KOJUIEKE, IOCTEAYIONIEH COMaNU3alii U UHTETPAIlUH B COLIUYM.

Jlis 5TOrO Ha HAYATBLHOM JTane COOMpAIOTCS W AHAIM3HPYIOTCS JaHHBIE Ha
KaXJI0r0 00ydYaromerocs, OCOOCHHOCTH €ro CEMEHHOro TOJIOXKEHHS, COLUAaIbHOTO
pa3BUTHS, CO3JAIOTCS COL[MANIbHbBIE MACTIOPTa TPYMIbI U KOJIJIEAXKA B I[EJIOM, TPOBOASTCS
COLIMOMETPUYECKUE WCCIEAOBAHUSA C IIENbI0 M3YYCHHs TMPOIECCOB MEKIUIHOCTHOTO

BHYTPUTPYIIIOBOTO OOIEHUS, - BCE 3TO NAET BO3MOXKHOCTh BBIICTUTH OOYUYAIOLIUXCS



«TpYIIbl  PUCKA», ONPEACIUTh MNPUOPUTETHHIC HANPAaBICHUS  BOCIUTATEIBLHOU
eI TCIIbHOCTH.

BboJibiioe BHUMaHUE NEJarornyeckuid KOJJIEKTUB KOJUIeIKA YACISET COUUAIbHO-
MEarOTHYECKON TOMJIEPIKKE OOYyJaroNMXCsl, OKAa3aBIIUXCA B TPYAHOW >KU3HEHHOU
CUTYaIll¥, B TOM YHCJIE NETeU-CUPOT, ACTECH, OCTABIIMXCS 0€3 MONEYCHUS POAUTENCH, 1
JUIl U3 UX 4YKclia, a Takke obyyarommxcs ¢ OB3 u oOydaroniuxcsi, IpoKUBAIOIINX B
OOIICKUTHH.

B cooTBeTcTBHMM € MUIaHOM pabOThI COLIMAIBHOTO TIEJarora B CUCTEME ITPOBOUTCS:

- WHAUBHUAyaJbHas paboTa ¢ 00yJaromMMUCA, MO BOMPOCAM IOCEMIAEMOCTH H
YCIIEBAEMOCTH;

7. DOPMUPOBAHUE UHJIMBUY AJIbHOU OBPABOBATEJILHOM
ITPOI'PAMMBI

OOGyuaronuecss MMEIOT MpaBO Ha OOy4YEHHWE 110 WHIWBUAYAJIbHBIM YYEOHBIM
jaHaM, B TOM 4HCIIE YCKOpPeHHOe€ OOydeHue, B TMpeaenax COOTBETCTBYIOIICH
00pa3oBaTeIbHON MTPOTPAMMBI.

[lepeBon oOyuaromuxcs Ha UHANBUAYATbHBIN TUIAaH 00YYEHUST OCYIIECTBIISETCS C
IIETBI0 CO3aHUS OJArONMPHUATHBIX YCIOBHUH JJIsi CAMOCTOSITEIPHOTO M3YYCHUS! YUCOHBIX
JTUCUUIUIMH, OCYIIECTBICHUS Yy4eOHO- HCCIENOBATENbCKOW pPabOThI, TPYHAOBOM
JIESITEIbHOCTH.

NuauBuayanbHbIi rpaduk 00yueHusI MpeIoaaract OCBOOOXKICHHE
oOyJaromuxcsi OT HEOOXOJUMOCTH O0053aTEIBHOTO TMOCEIICHUs] yUYeOHBIX 3aHATHUN IO
pacnucaHuio.

Ha unnuBuayanbHbIN M1aH 00y4eHUs MOTYT OBITh ITEPEBEICHBI:

- oOyyJaroruecs, BEIHYKJIECHHBIC 110 COCTOSTHHUIO 37I0POBbSI WM MO0 CEMEHHBIM
00CTOSITETLCTBAM BPEMEHHO TIPEpBaTh IOCCIIEHUWE 3aHATHI (CaHATOPHOE JICYCHHE,
JTHEBHOM CTallMOHAp, YyXOJ 3a TSOKEJIO OOJbHBIM YJICHOM CeMbU W Ap.) (mpH
MPEJOCTaBIEHUN COOTBETCTBYIOIIEH CIIPABKHU);

- oOydJaroruecs: - CIIOPTCMEHBI, BBICTYIAIONINE B COCTaBE COOPHBIX KOMAaH]I
Poccuiickoit ®Depeparuu, CBepIIoOBCKOM 00J1aCTH, YYaCTBYIOIIME B JIJIUTEIbHBIX
y4eOHO-TPEHUPOBOYHBIX COOpax MO MOATOTOBKE K COPEBHOBAHUSM MEXIYHAPOIHOTO,

POCCHIICKOTO M 00JaCTHOTO YPOBHEH (TMPY HAJTMYHUH XO/IaTalCTBA);



- oOyuaromuecsi, coBMmelamomue ydyedy B KOJUIEIKE C  TPYAOBOM
JESITeIbHOCTBIO, C MIPEIOCTABICHUEM CIPABKH C MeCTa paboThI;

- oOyuaromuecs, OCyIECTBISIONINE IPUCMOTP U YXOJ 3a JI€TbMHU B BO3pPACTe
110 TpEX JIET;

- oOydaromuecsi, MPOSBISAIONINE He3aypsSAHbIE CHOCOOHOCTH B HM3YYEHUU
CHEUUAIbHBIX AWCLUIUIMH MPEAMETHOW IMOATOTOBKH, AAJbHEHIIEE Pa3BUTHE KOTOPBIX
TpeOyeT CaMOCTOSATENBHOIO PACIIPEAEIECHUS YIEOHOTO BPEMEHH;

- oOyuJaromiuecs, HaXOAAIUECs Ha MPAKTUKE UM CTAKHPOBKE.

[lepeBon oOyuaromierocss Ha UHAUBUAYAIbHBINA TUIAH OOYYEHHUS OCYIIECTBIISETCS
Ha CpOK, HE BBIXOJAUIMH 3a PAMKUA IIPOMEKYTOUHOM aTTECTALMM, OIIPEIEIICHHBIN
rpadukoM yueOHOro mporecca.

Pemenne o mnepeBome oOydaromierocs Ha HHIWBUIYaNbHBIA IUJIaH OOYy4YECHHS
IPUHUMAETCS AUPEKTOPOM KOJUIEKA HA OCHOBAaHUU COOTBETCTBYIOIIMX JOKYMEHTOB:

1) M0 COCTOSIHUIO 3/I0POBbS — JIMYHOTO 3asBJICHUS 00YYalOUIerocs C yKa3aHHEeM
IPUYMHBI IEPEBOJIA U MEJULMHCKON CIIPAaBKU YUPEKIACHUS 31PAaBOOXPAHEHUS;

2) B JIpYIMX ClydasX - JIMYHOIO 3asBJICHUS OOY4YaroIlerocs C YyKa3aHHUEM
INPUYMHBl TIEPEBOJIA M COOTBETCTBYIOUIMX JOKYMEHTOB, IOATBEPKIAIOIINX
00OCHOBAaHHOCTb 3asiBJICHMSI O IEPEBOJEC HAa HMHIUMBUIYAJbHBIA IJIaH OOY4YEHUS
(cmpaBka C MecTa pabOThI, KOMHS CBUICTENBLCTBA O POXACHUU peOCHKa,
XO0JIaTaiicTBA U JIp.).

KoHTposb BbINOIHEHUST 00yUYarOIMMCSl HHANBUAYAIBHOTO TpaduKa OCYLIECTBIISIET
3aBENYIOIIMN OTJICIICHUEM.

TpeboBaHMsI K COCTaBICHUIO MHIMBUYaJIbHOTO Irpaduka 00yueHus:

- HupuBuayaneHbelii Tpaduk oOyueHHUs [OJDKEH COAep)KaTh MOJHBIA Habop
U3Y4aeMbIX JUCUUIUIMH C YKa3aHUEM TPYJOEMKOCTH JHCLMIUIMH, KOHKPETHBIX CPOKOB
OTYETHOCTU 110 HUM (PK3aMEHbl U 3aueThl), BKJIIOYAs IPAKTUKH, HHbIE paOOTHI,
IIPEAYCMOTPEHHBIE TPOrPAMMOi).

- MunuBuayaneHell rpaguk oOy4deHMsI JOJDKEH COJAEPKaTh IOANHMCH CaMOI0O
00y4arolerocs ¥ 3aBeyOIIEro OTAEICHUEM.

- UnauBuayanbHblil rpaduk o0ydeHus: He JOJDKEH IpeayCcMaTpUBaTh YBEIHMUCHUS

CPOKOB O0Y4Y€HHUS [0 OTHOUIEHUIO K YTBEPKACHHOMY yueOHOMY ILJIaHy



3aBenyrOMMM OTICNICHUS BEIETCS IKypHAT pErucTpalil WHAWBHIYaTbHBIX
rpadgukoB 00y4deHus1, B kotopom 3anuckiBatorcs ®.M.0. obyuaromerocs, Kypc, TpyIia,
CPOKH BBITIOTHEHHS HHIMBUyaTbHOTO TIJIaHA.

[TopsinkoBeIif HOMEP B XKypHAJIE SBISETCS HOMEPOM HHAMBUAYAIBHOTO TpadukKa.
NuauButyanbHbIN Tpa@UK XpaHUTCS B IMYHOM JieJie 00y4aroierocs.

UnanuBunyanpHbIA  Tpaguk  OOy4YEHHUS  COCTABISIETCS  MPEMojaBaTeIsIMU
(coBMECTHO € OOy4YarIIMMCS), OCYIIECTBISIIOUMMU TMOATOTOBKY MO AUCIHUILIMHAM H
[IM, BKIIOYEHHBIM B YYE€OHBIN TUIAH C yKa3aHWUEM pa3AesioB AUCIUIUIMHBI U [IM,
3QJIaHUN U PEKOMEHyeMOH JHMTEpaTyphl Mo Temam (paszzaenam) IucHumnHel u [1IM,
CPOKOB 1 (POPM KOHTPOJIS.

WunuBunyanpHblid Tpaduk 3amonHseTcs B 2-X sk3emiviipax. OawH BbIIaeTCs
oOy4aroniemMycsi, BTOpOil HaXOAUTCS Y 3aBEAYIOIIETO OTIACICHHUS.

ITociie BbIXOJA mpHKaza O MEPEBOJIC HA HMHAWBHUIYAIBHBIM IIAH COCTABIISIETCSA
UHAUBUAYAIbHBIN Trpa@uKk oO0y4yeHHus, o0OydaromeMmycsi B 3JIEKTPOHHOM BapHaHTE
BBIIAIOTCS ~ Y4YEOHO-METOJAMYECKHE  KOMIUIEKCHl  JIUCLUMIUIMH,  3aJaHus IS
CaMOCTOSITEIILHON paOOThI, METOAMYECKHE TOCOOUS (MPY HATHMYUH) U JP.

OOyuaroiuecs, TepeBeJEHHbIE Ha  UHAUBUIYAJIbHBIM TUIaH  0Oy4eHwUs,
O0CBOOOXKIAIOTCS OT 00S3aTENBbHOTO MOCEIICHUs 3aHATUN MO OOLIEMY paCIUCaHUI0 U
BBITIOJIHSIFOT TMPOTPaMMHBIE TpeOOBaHUS Y4YEOHBIX AWCIUIUIMH B HHIWBUIYAJIbHO
YCTaHOBJICHHBIE CPOKHU U 110 MHAWBUAYAJIbHBIM 33JaHUSAM MPENO1aBaTeNEH.

PesynbraThl cmauu pazgenoB aucuuiuiiHel W IIM (Tekymiasi ycrneBaeMocCTb)
(UKCUPYIOTCS TIPENoIaBaTelieM B HHAUBUAYATIbHOM Ipaduke 0OydeHHsS B COOTBETCTBUHU
CO CPOKaMM OTYETHOCTH, YKa3aHHBIMU B IpauKe.

OOyuaromuecs, MepeBe/ICHHbIE HAa WHAWNBUAYAIbHBIN TUIaH OOyYCHHsS, MMEIOT
IpaBo MoceniaTh y4eOHbIe 3aHATHUS, €CJIM Y HUX €CTh TaKasi BO3MOKHOCTb.

[IpenomaBarens, OCYLIECTBISIIOMIMK MOATOTOBKY 1o aucuuiuinHe u [IM, moxer
YCTaHOBUTH JIOTIOJIHUTEIBHOE IMIOCEIICHUE KOHCYJbTAUMM JJIsi TaKOW KaTeropuu
00yJaroImmxcs.

Jlist onepaTuBHOTO OOMEHa y4eOHO-MEeTOoMuYecKor nH(pOpMAaIuel NCIOIb3yIOTCS
UH(OPMAITMOHHO-KOMMYHUKAIIMOHHbIE TE€XHOJIOTHH: AIEKTPOHHAS noyra,
KOMITBIOTEPHOE TECTUPOBAHUE U T.II.

OOyuaromuecs, TIepeBEJCHHbIE HAa  UHAUBUIYAIbHBIA TUTAaH  OOyYeHUS,



IPOMEXKYTOUHYIO aTTECTALMIO CIAIOT B COOTBETCTBUM C IpaMKoM ydyeOHOro mpoiiecca
CO CBOEH aKaJIeMUYECKOU IPYIIIION.

B cnoyyae HEBO3MOXXHOCTM ydyacTUsi B IIPOMEXKYTOYHOH arTrecTauu 10
yBOXXHUTEIbHOU npuunHe (00JIe3Hb, y4acTHE B COPEBHOBAHUAX U Jp.) 00ydaromeMycs 1o
UHANBUAYATbHOMY IIJIaHY, 3aBEYIOIIUM OTAEICHUS MOTYT OBITh U3MEHEHBI CPOKH CIaUH
(mpu HAJIMYMHU COOTBETCTBYIOUINX JOKYMEHTOB, XO/1aTalCTB).

KitaccHbI pyKOBOAMTENb TPYyNNbl MNOAAEPKUBAET CUCTEMATUYECKYIO CBS3b C
oOyuaromuMmcsi, Oo0y4arolMMcslT 10  HMHAMBUIYaJbHOMY IUIAHY HH(OPMHpPYET

3aBCAYIOUICTIO OTACICHHUEM O COCTOAHUU €T0 YCIICBACMOCTH.



8. OPTAHU3AILIMS CAMOCTOSTEJIbHON PABOTHI OBYUAFOIINXCS

CamocTosaTenbHas paboTa — IUIaHHpyeMas B paMKax Y4YeOHOro IiaHa
NEeSATEIBHOCTh OOY4YaloIIMXCA 10 OCBOEHHUIO COJEPKAHMS OCHOBHOWM (MM  JO-
MOJIHUTENIbHON)  MpodeCCHOHATBHOM  00pa30BaTENbHOW  MPOTpaMMBI,  KOTOpas
OCYLIECTBJISIETCS 10 3aJaHHMI0, IPU METOJAMYECKOM PYKOBOJACTBE M KOHTPOJE
npenojaBaress, Ho 0e3 ero HemoCPEACTBEHHOTO YYaCTH .

B 3aBucuMoCTH OT MecTa MU BPEMEHM IPOBEACHHS PAa3IUYAOT CIEAYIOIINE BUIBI
CPO:

- ayIMTOpPHAs  CaMOCTOsITebHAsT paboTa 1O Y4eOHOW  JUCITUILIMHE,
npo(ecCHOHATbHOMY MOAYJI0, MEXIUCHUIUIMHAPHOMY Kypcy (Janee AUCLMILIMHA,
moaynb, MJIK) - pabGora, BbinonHsieMas Ha y4eOHbBIX MPAKTUUECKHUX, JIaDOPATOPHBIX,
CEMUHAPCKUX 3aHATUSAX II0J HEMOCPEICTBEHHBIM PYKOBOJACTBOM U  KOHTPOJEM
IpernoaBatess u 1o ero 3aJaHuIo;

- BHEAyJAUTOpPHAs CaMOCTOsITeNIbHAasE padoTa oOydawlierocs - TeKylas
oOsi3aTenpHasl caMOCTOsATENbHAsE paboTa oOydaromierocs HaJl y4eOHbIM MaTepHUajoM IO
3alaHUI0 W TpU  METOJUYECKOM PYKOBOJCTBE IIpernojaBareiii, HO 0e3 ero
HEIMOCPEICTBEHHOro  y4yacTusi.  KOHTposib ~ BBINOJHEHUS,  KOTOPOW  MOJKET
OCYLIECTBJIATHCSA, B TOM YHCJIE B paMKaxX ayJIUTOPHBIX 3aHATUM, a PE3yJbTaT KOHTPOJIA -
YUUTBHIBATHCSI MPU BBICTABJICHUM OLIEHKH IPErojaBareyieM Ha J000M ATane KOHTPOJs
3HaHUU (TEKYIIEM, MPOMEKYTOYHOM). Pe3ynbTaThl 3TOWM MOJATOTOBKHU MPOSBIISIIOTCS B
CTENEHU AaKTUBHOCTU CTYJEHTAa HA 3aHATHSX W KAYECTBEHHOM YPOBHE CJEIaHHBIX
JIOKJIaJIOB, BBIMOJIHEHHBIX KOHTPOJBHBIX PabOT, TECTOBBIX 3aJaHUil U Apyrux (opm
TEKYLIEro KOHTpOJIsS. baibl, mojiydeHHbIE CTYAEHTOM MO pe3yjibTaTaM JaHHOIO BHJA
paboThl, MOTYT BJIMATH HA MPOMEKYTOUHBINA KOHTPOJIb 3HAHUM OOyuarommxcs (3K3aMeH
WJIM 3a4€eT).

Copnepxanue BHeayauTopHoit CPO ompezaensercs B COOTBETCTBHM €O
CJIEIYIOLMMU PEKOMEHTYEMbIMU €€ BUJIAMU:

- JUIA OBNAJICHUA 3HAHUSIMU: YTEHHE TeKcTa (y4eOHUKa, MEePBOMCTOYHHKA,
JIOTIOJTHUTENBHOU JIUTEpaTypbl, pecypcoB WHTepHET); cocTaBiieHHWE IUIaHa TEKCTa,
rpadguyeckoe  M300paK€HHE  CTPYKTYpbl  TEKCTAa;  COCTABJIEHUE  BJIEKTPOHHOM

IMPC3CHTAIUN,; KOHCIICKTUPOBAHHUC TCKCTA, BBIIIMCKN M3 TCKCTA, pa60Ta CO CJIOBapsAMHU U



CIpaBOYHUKAMHU:  O3HAKOMJICHME C  HOPMATUBHBIMU  JIOKYMEHTaMH;  y4eOHO-
UCCIIeI0BaTeNbCKasi paboTa; MCHOJIb30BAaHUE AyIHWO- M BUICO3AMHUCEH, KOMIBIOTEPHOM
TEXHUKU U VIHTEepHEeTa U Jp.;

- JUIA 3aKperuieHUs M CUCTEMaTH3alliu 3HaHUM: paboTa ¢ KOHCHEKTOM JIEKIIUU;
pabota Hajg yueOHBIM MaTepuaioM (ydeOHHMKa, NMEPBOMCTOYHHUKA, IOMOJHUTEIHHOM
JUTEpaTyphbl, ayauo- W BHUAEO3AIMCEN); COCTaBICHUE IUIaHA M TE3UCOB OTBETA;
cocTaplieHMe TaOnMI i CUCTEeMaTH3alMy y4yeOHOro Marepuaia; HU3y4YeHHE
HOPMATUBHBIX MAaTEpHajioB; OTBETbl Ha KOHTPOJbHBIE BOIPOCHL, AHAIUTHYECKAs
o0paboTka TekcTa (AaHHOTHUPOBaHME, pELEH3UpoBaHue, pedepupoBaHue U 1p.);
MOJIFOTOBKAa TE3MCOB COOOIIEHWH K BBICTYIUICHHIO Ha CEeMUHApe, KOH(EpEeHIINH;
HNOATrOTOBKAa pedeparoB, [TOKIAAOB; COCTaBlieHHEe OuOIHOrpaduu, TEeMAaTUYECKUX
KpPOCCBOPJIOB U JIp.;

- ans GopMHpOBaHUS YMEHMI: peIIeHHEe 3alady U YIpaXHEHuH mo oOpasiy;
pelieHre BapuUaTHBHBIX 337ady W YHOPAXHEHUH; BBINOJHEHHUE YEPTEXKEH, CXeM;
BBITIOJTHEHHE pacueTHO-TpaduIeCcKuX paboT; pelieHue CUTYallMOHHBIX
HPOU3BOJICTBEHHBIX (MpodecCHOHaNbHbIX) 3a/ad; MOArOTOBKA K JICJIOBBIM HIPaM;
MPOEKTUPOBAHUE U MOJECIUPOBAHKUE PA3HBIX BHAOB U KOMIIOHEHTOB MPO(eCcCHOHATBEHOM
JESITeIbHOCTH; MOATOTOBKA KYPCOBBIX W BBIMYCKHBIX KBaJIM(UKAIIMOHHBIX paboT;
YIIPa’KHEHUs! CIIOPTUBHO - 03/I0POBUTEIIBHOTO XapaKTepa.

OcnoBublie Gpopmbl opranuzanuu CPO:

Aynutopnas CPO noz pyKoBOACTBOM M KOHTPOJIEM MPENOAaBaTEIS:

- Ha JIKIHH;

- Ha MPaKTHYECKUX 3aHATHUSX;

- Ha 1abOpaTOPHBIX 3aHATHUSAX;

- Ha CEMUHApPCKHX 3aHATHUSAX;

- Ha mpakTuke (yueOHOH, MPOU3BOACTBEHHON, MPEATUILIIOMHON);

- Ha KOHCYJbTAlIUAX.

- JIOTIOJTHUTETIbHBIC 3aHATHUS;

- TeKyIIue KOHCYJbTALMU M0 AUCHUILUINHAM, Motyisim, MK

- KOHCYJIbTAIlMU MO KYpPCOBBIM paboTaM;

- KOHCYJIbTAallUH IO AUITIJIOMHBIM pa60TaM;



Bueayautopnas CPO 6e3 npenogaBaTes:

MOTOTOBKA K ayJAUTOPHBIM 3aHSATHSM;

- HM3y4YeHHE TEOPETHYECKOro MaTepuara;

- BBITIOJTHEHUE KYPCOBBIX M KOHTPOJIBHBIX PalOT;

- MPOCMOTP y4E€OHBIX KHHO(PUIHMOB, BUICO3AMUCENH;

- TMOJrOTOBKA K OJIMMIIUAJIE, KOH(EpPEHIUH;

CamocrosTenpHas paboTa 00yUJarOMUXCsl BKIIFOYAET B CeOs:

- MNOATOTOBKY K  ayJUTOPHBIM  3aHATUSAM: JIEKIMSIM, [PAKTUYECKHUM,
CEMUHAPCKUM, JaOOPATOPHBIM U BBITIOJTHEHNUE COOTBETCTBYIONINX 33/IaHUN;

- CaMOCTOSITEIIbHYIO padOTy HaJ OTACIBHBIMU TEMaMU YICOHBIX JUCIUIUIAH B
COOTBETCTBUM C YU4EOHO-TEMATUUECKUMU IJITaHAMU;

- MOATOTOBKY K TMPAaKTUKaM ¥ BBITIOJIHEHHE 3aJIaHUl, TPETyCMOTPEHHBIX
IPaKTUKAMU;

- BBITNIOJIHEHHUE MMMCbMEHHBIX KOHTPOJIBHBIX U KYPCOBBIX padOT, AIEKTPOHHBIX
MpE3CHTalU;

- MOJATOTOBKY KO BCEM BHUJIaM KOHTPOJIbHBIX HCIIBITAHUH, B TOM YHCIE K
KOMILJIEKCHBIM dK3aMEHaM U 3a4éTaM;

- MOATOTOBKY K TOCYJIapCTBEHHOW HWTOTOBOM aTTECTallid, B TOM YHUCJEC
BhITTOTHeHHEe BKP;

- paboTy B CTYJEHYECKUX HAYYHBIX 00IIECTBaX, KPY)KKaX, CECMHHAPAX U T.IL.;

- y4acTH€ B HAYYHBIX M HAYYHO-IPAKTUYECKUX KOH(MEPEHIUSAX, CEeMUHApaX,
KOHTpeccax  T.IL.;

- JPYTUE BUJBI ICITEILHOCTH, OPTAaHU3YEMOU M OCYIIIECTBISEMOMN KOJUICIKEM
U OpraHaMu CTYJIEHYECKOI'0 CaMOYTPABIICHHUS.

®I'OC B wacTu TOCYJAapCTBEHHBIX TPEOOBaHUI K MHUHHMYMY COJIEpP)KaHUS U
YPOBHIO MOATOTOBKHU BBITYCKHUKOB IO CIEHHUATILHOCTH PETJIAMEHTHUPYET MaKCUMAaJIbHbIN
o0beM yueOHOW Harpy3ku oOydaromierocss 1 o0beM 00s3aTeabHON y4eOHOM HarpysKu
KaK B IEJIOM 10 TEOPETUIECKOMY O0YUEHHUIO, TaK U 1O ITUKIJIAM JUCITUTIINH.

CPO B cootBercTBUM ¢ ®PI'OC CIIO nomxHa coctaBisaTh He meHee 50% BpemeHu
(ounas ¢opma O00yueHHs), TPEITYCMOTPEHHOTO IS BBITIOJIHEHHUS OCHOBHOM

o0pa3oBaTenbHON MPOTPAMMBI C YYETOM peKoMeHAarii MuHucTepcTBa 00pa3oBaHUs



Poccuiickon denepanmu no KOJIUYECTBY YaCOB ayAUTOPHBIX 3aHATUH B HENIEIIO.

O0beM BpeMeHHU, OTBEACHHBIM HAa BHEAYAUTOPHYIO CaMOCTOSTEIBHYIO padoTy,
HaXOJIUT OTPAKEHUE:

- B paboueM y4eOHOM IUIaHE - B LIEIIOM IO TEOPETUYECKOMY OO0YUEHUIO, KaXKIOMY
W3 UUKJIOB JUCLUIUIVH, 110 KaXJI0W JUCHUILIAHE, MoayJiro, M/IK;

- B paboyux IporpaMmax y4deOHBIX TUCHMIUIMH, MOIYJIEH C OPUEHTHUPOBOUYHBIM
pacmpenesieHueM 1o pasjaesiaM Uil KOHKPETHBIM TeMaM.

TexHoyOrusl OpraHu3ald CaMOCTOSITEILHONH pa0OThl 0OYYAIOMIMXCS BKJIIOYAET
UCIIONIb30BaHWE  WH(MOPMAIIMOHHBIX U MaTEePUAIBHO-TEXHHYECKHUX  PECYpPCOB
00pa30BaTENbHOTO YUPEKICHHUS.

B uyactHOCTHM, MaTepHabHO-TEXHUYECKOE W HHGOPMAIMOHHO-TEXHUYECKOE
ob6ecneuenne CPO Bkiodaer B ceOs:

- OMOMMOTEKYy C YHWTaJIbHBIM 3aJI0M, YKOMILUIEKTOBAHHYIO B COOTBETCTBHHM C
CYIIECTBYIOIIUMH HOPMaMHU;

- y4eOHO-METONMYeCKyr0 0a3y  y4eOHBIX KaOWHETOB, Jaboparopuii U
METOIUYECKOTO IICHTPA;

- KOMIIBIOTEPHBIE KJIACCHI C BO3MOKHOCTBIO pabOThI B ceTu IHTEpHET;

- ydpexacHHus MpakTHKu (0a3bl MPAKTUKH) B COOTBETCTBHH C 3aKIFOUCHHBIMU
JIOTOBOPaMHU;

- ayAUTOPHUU JJII KOHCYJIHTAIlMOHHOU JIEATEeIbHOCTH;

- y4eOHYI0 U Y4eOHO-METOJAMYECKYIO JIUTEepaTypy, pa3pabOTaHHYIO C Y4eTOM
YBEJIMYCHHUS JIOJM CAaMOCTOSTEILHON pabOThl O0YJArOIINXCS, U MHBIEC MaTePUAITBI.

®opmbl CPO onpenenstoTcs coaepxaHiueM yueOHOM TUCIUIUIMHBL U
IIM, crerneHnp0 MOATOTOBIEHHOCTH oOydaromuxcs. OHM MOTYT OBITh TECHO CBSI3aHBI C
TEOPETHUYECKUMHU KypcaMH W HUMETh YYCOHBINA, y4eOHO-MCCIIEIOBATEIBCKUN XapaKTep.
®opmy CPO onpenenstoT npenojaBaTesiv Ipu pa3padoTKe padodyux MporpaMM y4eOHbIX
mucuuiuing u [IM.

[TnanupoBanme pacupenereHus BpeMEeHH, OTBECHHOTO0 Ha BHeayauTopayto CPC
1o yueOHoH aucuuruinae win [IM, ocyliecTBisieTcs: penogaBaTeieM.

[Tpu pa3pabotke paboueill mporpammbl 1Mo ydeOHOW aucuuruinHe wid [IM npu

IJIAaHUPOBAHMM cojepkaHus BHeayauTopHod CPO mnpenopaBarenemM yCTaHaBIMBAETCS



coliepKaHue U 00bEM TEOPETUUYECKOM yueOHOM MH(OpMalMK U MPAKTUYECKUE 3aJaHMUS
M0 KaXJIOW TeMe, KOTOpPhIE BBHIHOCATCA HAa BHEAYAUTOPHYIO CaMOCTOSITENIbBHYIO padoTy,
onpenenstorTcs PopMbl U METOBI KOHTPOJIS PE3YJIbTATOB.

Pacnipenenennie ob6bema BpemeHHM Ha BHeayautopHyto CPO B pexume nHs
00y4aroIerocsi He periaMeHTUPYETCS] pacIuCaHUEM.

OO0beM MIIaHOBOTO BPEMEHHU Ha BHEAYAUTOPHYIO CPO  ompepenserca  Ha
OCHOBE yueTa OO0IIero JUMHUTa BPEMEHH, HO HE BBIXOJAIIETO 3a PaMKH S54-yacoBoi
yueOHOM He/eld, BKIIIOYAIOIIeH ayJuTOpHbIE U BHEAYTUTOPHBIE BUIbI Y4EOHOU pabOTHI.

Bunbl 3amanuii qoist BHeaynutopHoid CPO, ux coiepkaHue U XapakTep MOTYT
UMETh BapUaTUBHBIM U JAU(PPEPEHIMPOBAHHBIN XapaKTep, YYHUTHIBATh CIEHUDPUKY
CHEUUAIbHOCTH, JAaHHOW aucuMiuiuHbl uinu [IM, wuHAMBUAYadbHbIE OCOOEHHOCTH
o0OydJaromerocs.

OpranuzamnmonHo-MeToanueckoe odecneyenue CPO Bkirouaer:

- obecneuenue uHpopmarmoHHol noauepxkku CPO: ydeOHOW muTEepaTypou,
METOJIMYECKUMHU TMOCOOUAMHU, KOMIIBIOTEPHONM TEXHUKOHM, Mone3HbiMu HHTepHeT -
CCBUIKaMH, 3JI€KTPOHHBIMUA KHUTAMU U MOCOOUSAMHM, JIEKTPOHHBIMU UH(POPMALIMOHHBIMU
pecypcamu, aBTOMaTU3UPOBAHHBIMH 00YYaIOIIUMU CUCTEMAMH U MTPOrpPaMMaMu;

co3nanue HeoOxonumMbix yciosuit miist CPO B 6ubnmoTexe.

Bo Bpewms BbinonHeHus cryaeHTamu BHeayguTopHoi CPO u npu HeoOXoauMoCcTu
npenojaBaTesib MOXKET MPOBOJUTH KOHCYJIBTAIlMU 32 CUET 00IIero Oro/KeTa BpEMEHH,
OTBEJICHHOI'O Ha KOHCYJIbTAllUU.

CPO MoOXeT oCylIeCTBIATbCA UHAUBUAYAIbHO WM TPyNIaMu 00ydaroluxcs, Ha
3aHATUAX B 3aBUCHUMOCTH OT LM, oO0bema, KOHKpeTHoW Tematuku CP, ypoBHA
CJI0’KHOCTH, YPOBHSI YMEHUM CTYJICHTOB.

B pynkunu npenogaBaTens BXOIUT:

- omnpezeneHre oobemMa yueOHOTO COAepKaHUsl U KOJMYECTBA YacOB, OTBOJUMBIX
na CPC;

- IIOATOTOBKA IAKETa YETKHUX KOHTPOJIbHO-U3MEPUTENIBHBIX MAaTEepUalioB M
ONpEEIICHUE EPUOIUYHOCTA KOHTPOJIS;

- ONpeJeNIeHne CUCTEMbl MHANBUIyabHON paboThl ¢ 00yUYaOIUMUCS;

- CBOEBpPEMEHHOE JIoHeceHHe noHoi nHpopmaimu o CP 1o obyuaromuxcs.



B xauectBe popm 1 MeTom0B KOHTpOIIs BHeayauTopHOU CP olyuaronuxcst MoryT
ObITh HUCIOJB30BAaHBl CEMUHAPCKUE 3aHATHUSA, KOJUIOKBUYMBI, 3a4€Thbl, TECTHUPOBAHHE,
CaMOOTYEThI, KOHTPOJIBHBIE padOThI, 3alUTa TBOPUYECKHX pabOT U DIEKTPOHHBIX
MPE3CHTAlMU U JIp.

KoHTpoJIb pe3yJbTaTOB CaMOCTOAITEJLHOH PadoThl 00y4YalIIUXCH - 3TO
COOTHOIIIEHUE JOCTUTHYTHIX OOYYAIOIIMMHCS PE3yIhTaTOB B XOJI€ CAMOCTOSTEIHHOU
paboOThl C 3arulaHUPOBaHHBIMU IIeAMH OOydeHus. Ero OCHOBHBIE II€NM COCTOSIT B
BBISIBJICHMM  YPOBHS ~ pasBUTHs ~ OOMMX  KOMIOETEHIMH ©  (QopMUpOBaHUSA
npodeccuoHaNbHBIX KOMIETEHIIMI B paMKaX BBIIIOJHEHUS CAMOCTOSITENIBHON pPabOThI
oOydJaronuxcs.

KonTponb pe3ynbpratoB BHeayauTopHOH CPO MOXET OCYIIECTBIATHCS B Mpeneax
BPEMEHH, OTBEJCHHOIO Ha O0s3aTelbHbIC yueOHBbIC 3aHATHS MO NUCUUIUIMHE WU B
CIIeIMAIbHO OTBEICHHOE BpeMs (3aueT, nuddepeHInpoOBaHHbBIN 3a4eT, IK3aMEH).

Kputepusamu onieHOk pe3ynbTaToB BHeayauTopHoi CPO sBrsroTcs:

- YPOBEHBb OCBOEHUS O0YUaAIOLIUMUCS Y4eOHOro MaTepuana;

- YMEHHsI OOYYaromierocsi HCIOJIb30BaTh TEOPETHUYECKHE 3HAHUA TIpU

BBIIIOJIHCHUH HTPAKTUYICCKUX 3aJ1al,

c(hOpMUPOBAHHOCTH 00IIEYUYEOHBIX YMEHUM;

- 000CHOBAaHHOCTb U YETKOCTb U3JIOKEHUS OTBETA;

- odopmIiIeHHEe MaTepraia B COOTBETCTBUU C TPEOOBAHUSIMU,

- YMEHHE OPUEHTUPOBATHCS B NOTOKE MH(OPMALIH, BBIENSTH [JIABHOE;

- YMEHHE YETKO C(POpMyIHpOBaTh MPoOIEMy, IPEITIOKUB €€ PEIICHHE,
KPUTHUYECKH OLEHUTH PEIICHHUE U €T0 MOCIEICTBUS;

- YMEHHE [10Ka3aTh, IPOAHAIN3UPOBATH AIbTEPHATUBHBIE BO3MOYKHOCTH,
BAPUAHTHI JICVCTBU;

- ymeHue c(hOpMHUPOBATH CBOIO MO3UIIUIO, OLICHKY U apIyMEHTUPOBATH €€.



10. KOHTPOJIb U OLIEHKA PE3VJIbTATOB OCBOEHU S OCHOBHOU
[TPOD®ECCUOHAJILHOM OBPA30OBATEJILHOU ITPOT'PAMMOBI

10.1. KoHTposmb #  OLIEHKAa  OCBOCHHA  OCHOBHBIX  BHJOB
npodeCCUOHATBLHOW  JIESITEILHOCTH, MNPOPECCHOHAIBHBIX M OOIIMX

KOMIETEHIINI

HopmaTtuBHO-MeTOIMYECKOE 00ECTICUeHNE TEKYIIEer0 KOHTPOJS YCIEBAEMOCTH H
npoMmexxyTounor arrecrammu obydaroruxcst o OIIOIT CIIO ocymecTBisieTcs B
cootBeTcTBUM ¢ TunoseiM nosnoxenuem o CCY 3e.

Opranu3anusi TEKYIIETO KOHTPOJISI OCYIIECTBISETCS B COOTBETCTBHH C
y4eOHBIM IUIAHOM MOATrOTOBKU. [IpeaycMoTpeHs! ciaeayrolye BUIbl TEKYIIEr0 KOHTPOJIS:
KOHTPOJIbHBIE TOYKHM, 3allUThl MPAKTUYECKUX paboT, TecThupoBaHue, pedeparsl,
BBITIOJTHEHHE KOMIUICKCHBIX 3371a4 | JIp.

[IpomexxyTouHasg arrecTanus MPOBOJUTCS B COOTBETCTBUU C TIpaduKOM
y4eOHOTO TIporiecca ABAXKIBI B Toa. L[eah mMpoOMeKyTOUHBIX aTTecTaluii — YCTAaHOBUTH
CTENEHb COOTBETCTBHS JIOCTUTHYTHIX OOYYalONUMHUCS TMPOMEXKYTOUYHBIX PE3yIhbTaTOB
o0yueHusi (OCBOCHHBIX KOMIIETEHIIMI) TUIaHUpoBaBIIMMCS Tipu paszpaboTke OIIOII
pesynbTataM. B Xome MpPOMEXKYTOYHBIX  aTTeCTalluid  TPOBEPSETCS  YPOBEHB
c(hOPMHUPOBAHHOCTU KOMIIETECHIIUM, KOTOpPbIE SIBJIAIOTCS 0a30BBIMU TPU MEPEXo/e K

CIEAYIOIIEMY TOTy OOy4YEeHUS.
10.2. TpeboBaHMs K BBIMTYCKHBIM KBaTU()UKAIIMOHHBIM paboTaM

HtoroBass arTtectammsi BBITYCKHUKA CpPEIHETO0 NPO(HECCHOHATHLHOTO Y4eOHOTO
3aBelICHUs]  SBJSIETCSl  00s3aT€NbHOM M OCYIIECTBIISIETCS  IOCJE€  OCBOEHUS
oOpa3oBarenbpHON TPOrpaMMbl B TIOJIHOM 0Obeme. llenb MTOroBoi rocynapCTBEHHOM
aTTeCTalli BBIMTYCKHUKOB — YCTAaHOBJICHHE YPOBHS TOTOBHOCTU BBIITYCKHHUKA K
BBIMIOJIHEHUIO  MpOQecCHOHaNbHbIX  337ady. OCHOBHBIMM  3a/JlayaMd  UTOTOBOM
rOCyJJapCTBEHHON AaTTeCTalluh SIBISIIOTCS - TPOBEPKA COOTBETCTBHUSL BBITYCKHUKA
tpedoBanusiMm ®I'OC CIIO u omnpeneneHrne ypoBHs BBIOJHEHUS 3a7a4, TOCTABJICHHBIX
B oOpazoBarenbHoi iporpamme CIIO.

Hrorosas TroCcyaapCTBCHHAA aTrTceCTalrA CICHUAJIUCTA 110 JOKYMCHTAIIMOHHOMY



obecreyeHu0 yIIpaBJICHUA, apXUBUCTA 1o CIIELIMATIBHOCTH 46.02.01
«/lokymMeHTallMOHHOE OO€ecleYeHHe YIPaBICHUS U apXUBOBEIACHHUE)» BKJIIOYAET
MOJATOTOBKY W 3aIlUTy BBIMYCKHOW KBaIU(UKAIMOHHON pabOThI (IUIIJIOMHON palOOThI).
Temartuka BbIMyCKHOM KBaJIM(UKAIIMOHHONW pabOThl COOTBETCTBYET COJIEPKAHUIO OJTHOTO
WM HECKOJIBKUX MPOo(ecCHOHaANbHBIX MOTyJICH.

TpeboBaHus K BBITYCKHOM KBaJIM(PUKAITMOHHOM padoTe.

KBAJIMOUKAIIUA  «Cnemmanuct» -  3TO  CTENEHb,  OTpaKkaroas
o0pa3oBaTeNbHbIi  ypOBEHb  BBIIYCKHUKA, CBUICTENBbCTBYIOIIAS O  HaJUYHUH
(dbyHIaMeHTaNnbHON TMOATOTOBKM IO COOTBETCTBYIOIIEH CIENHUAIbHOCTH, OCBOCHUU
CHelHaTu3alnu.

Brinycknast kBanudukanuoHHass paboTa mpeAcTaBisieT co00H 3aKOHUYEHHYIO
pa3paboTKy Ha 33JaHHYI0 TEMy, HAMMCAHHYIO JIMYHO aBTOPOM O] PYKOBOJCTBOM
HAyYHOTO PYKOBOJUTENS, CBUJETEIbCTBYIONUIYI0O 00 YyMEHHHM aBTOpa paboTaTh C
JUTEpATypoil, 0000IaTh M aHAJIM3UPOBaTh (AKTUYECKUNM MaTepHuall, HCIOJIb3Ys
TEOPETUYECKHE 3HAHWUS M TMPAKTUYECKUE HABBIKM, I[OJyY€HHbIE TIPU OCBOCHHUH
npodeccroHanbHOi 00pa30BaTENBHOM MPOTrPaMMBbI, COACPKAULYIO SJIEMEHThl HAYYHOTO
uccienoBaHus. B BBIMTYCKHOW KBadHU(PUKAIUMOHHONM pabOTe MOTYT HCIOIb30BAThCS
MaTepuasbl UCCIEAOBaHUN, OTpaXECHHbIE B BHITIOJHEHHBIX PaHEE CTYACHTOM KYPCOBBIX
paboTax.

Tematuka BBITYCKHOW KBaJU(PUKAMOHHON pabOThl pa3pabaThiBaeTCsl BEIyIIUMU
pernojaBaTeNsiMd MPEAMETHOW IUKIOBOM KOMHUCCHUU C YYETOM 3asiBOK MPEANPUSITHIA
(pupm), a TakKe TEPPUTOPHAIBHBIX AJAMUHHUCTPATUBHBIX OPTraHOB BJIACTH U, C YYETOM
€XKEroJIHOM €€ KOPPEKTHPOBKH, YTBEP)KIAETCS Ha 3acelaHud MPEIMETHOW LUKIOBOU
KOMHUCCHUU. TeMaTuka BBIMYCKHBIX (KBaIM(PHUKAIMOHHBIX) padOT AOHKHA OTpaxarhb
OCHOBHBIE c(hepbl U HAMpPaBICHUS JCATEIBHOCTH CIEIUAINCTOB B KOHKPETHOM OTPACIIH,
a Tak)Ke BBIMNOJHSIEMbIE UMU (DYHKIIMHM HA TPEANPUATUIX PA3TUYHBIX OpraHU3allMOHHO-
PaBOBBIX (HOPM.

B paboTe BBIMYCKHMK JOJDKEH IOKa3aTh YMEHHE KPUTUYECKU MOIAXOAUTH K
UCCJIEIOBAHUIO TEOPETUUYECKUX BOMPOCOB, PACCMOTPETh PA3JIMYHBIE TOYKH 3PEHHS MO
JIUCKYCCHUOHHBIM MpoOieMaM, apryMEHTHpPOBaHO (HOpMyIHpOBaTh MO3HMIMUA aBTOPA;

HCIIOJIBb30BaATh HOBBIC 3dKOHOJATCJIBHBIC W  HOPMATUBHBLIC AKTbl, HWHCTPYKIHWH,



[OJIO)KEHUS, METOJUKM U Jpyrue, OTHOCALIMECS K PACCMAaTPpUBAEMOW  TEME;
MCIIOJIb30BaTh KOMIBIOTEPHBIE METOIBI cOOpa U 00pabOTKH MH(POPMAIUH, TIPUMEHSIEMBIE
B c(pepe ero Oyaymieit mpodecCuoOHaTbHON EATEIIbHOCTH.

BrimyckHas kBanu@ukauoHHas padoTa CocOOCTBYET 3aKPEIICHUIO U PAa3BUTHUIO
HABBIKOB CaMOCTOSITENIbHOM pa0dOThl M OBJAJICHUIO METOJAMKOW HAyYHOTO HCCIIEOBAHUS
OpU PELIEHUH KOHKPETHBIX MpoOJeMHBIX BompocoB. Kpome Toro, oHa mo3Bosser
OLICHUTh CTENEHb MOJATOTOBICHHOCTH BBIITYCKHUKA s MPAaKTHUECKOH paboThl B
YCIIOBUSIX, OBICTPO Pa3BUBAIOLIUXCS PHIHOYHBIX SKOHOMUYECKUX OTHOIIEHUH.

[leHHOCTD BBIMYCKHON KBaJM(PUKAIMOHHON pabOThl OMPENENIeTCS €€ BBICOKUM
TEOPETUUYECKUM YpPOBHEM, MPAKTUYECKOM 4YacTbhio, a TakXke TeM, B Kakoil Mepe
c(OpMyJIMPOBAHHBIE B paboOTe MNPEAJIOKEHHUS CHOCOOCTBYIOT YIIYYILIEHHIO KauyecTBa
APKOHOMHUYECKON pabOThl OpraHU3aNuii, MOBBIMIECHUIO A((HEKTUBHOCTH MPOU3BOICTBA
IPOAYKILIMH, BBIMOJIHEHUs pabOT, OKa3aHUs yCIyTr MO HAIpPAaBJIEHUIO NPO(EeCCHOHATBHON

ACATCIBHOCTH.

10.3.  OpraHumzaiusga  UTOrOBOM  TIOCYJApCTBEHHOM  aTTECTallUH
BBIITYCKHUKOB

Jlisa mpoBelieHusl 3alIUThl BBIMYCKHBIX (KBAJIM(UKAIIMOHHBIX) padOThl MPUKA30M
TUPEKTOpa KOJUIEIXKA CO3AaeTCs ClleaabHasl aTTECTalMOHHAs KOMUCCHUS, TPEACENATEID
KOTOpO# yTBepx)aaeTcsi MUHUCTEPCTBOM OOIEro U Mpo(ecCHOHATBHOIO 00pa30BaHMS

CBepI0BCKO# 00J1aCTH.



